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Introduction
This user manual is setup to explain how to apply for an Oversize / Overweight NYS DOT Annual Permit.

Permit Service Companies can Carriers will be able to apply for Annual Permits.

Entry into the System is accomplished from New York's One Stop Credentialing and Registration
System commonly referred to as OSCAR.

A Permit Service Company will need to have an OSCAR Service Bureau ID and be enrolled in OSCAR
to do business with the New York State DOT (NYSDOT) in order to obtain Oversize /Overweight
(OS/OW) Special Hauling Permits.

A Carrier will need to have an OSCAR Carrier ID and be enrolled in OSCAR to do business with the New
York State DOT (NYSDOT) in order to obtain Oversize /Overweight (OS/OW) Special Hauling Permits.

The Service Company or Carrier must also be registered in the NYS DOT customer database. OSCAR
provides NYSDOT the web interface to enter the NYSDOT Spec Hauling Permit System the Customer
(Service Company or Carrier) must be enrolled in Oscar and registered as a customer in the NYSDOT
SpecHaul Permit Application Database.

All Permit Service Company must be registered as a Permit Service Company with NYSDOT

The Permit Service Company must complete the updated Permit Service Company License Agreement.
As part of this agreement, a surety bond in the amount of $1,000 must be submitted to the Central Permit
Office. A certified check may be substituted in place of the bond. This check will be deposited in a
Department account and held for the duration of the agreement. Licensees with previous agreements
must complete the new agreement. You may find detailed information about this registration process at
https://lwww.nysdot.gov/nypermits/i84psc

With an Oscar ID the Permit Service Company or Carrier can log-in to OSCAR and navigate to the DOT
OS/OW Permit Application business area and apply for a Spec Haul Trip or Annual Permit.

Permits applications that are submitted and approved will be sent back to the Permit Service Company
by email. An email address is a requirement to obtain an online trip or annual permit.



Permit Automation Supports Internet Explorer, Version 5.5 and above.

Important Suggestion

When using the NYSDOT Permit Application System through OSCR you may experience the pop-up
blocker trying to prevent pop-up screens that are part of the application.

You may wish to adjust the settings in the browser to allow pop-ups for our website.

In Internet Explore 8 this can be accomplished by adding our website URL to the pop-up blocker settings
table.

fj Hew Tab - Windows Internet Explorer provided by NYSDOT

— e
A IE about:Tabs
J Fle Edit View Favorites | Tools Help | @0snaglt
. ) . Delete Browsing History... Ctrl+5hift+Del
J 5.p Favorites J = £ |PAD InPrivate Browsing Cirl +Shift 4P CAR_DVMDev_Test @& OSCAR |

ggl - | @ Permits Automation W Reopen Last Browsing Session

InPrivate Filtering Ctrl +Shift+F
InPrivate Filtering Settings

Turn Off Pop-up

Fop-up Blocker
SmartScreen Filter g Pop-up Settings

Blocker

Manage Add-ons

Compatibilits: Yiew
Compatibility View Settings

Subscribe ko bhis Feed.. .
Feed Discayvery r
Windows Update

Browsing

Learn more about tabs

Developer Toals F12

Sun Java Console

Internet Options




Service Company Login through OSCAR to NYSDOT Permits

One Stop Credentialing and Registration

FAQs | Privacy | Security | ContactUs
Service Bureau Home

Service Bureau ID

Password

By clicking Submit. you agree to comply with the most current Semvice Bureau Agreement

;- TEW VORK STATE ﬂ % .L!"-'H:]
UED

OSCAR Extends Business Hours: OSCAR is now available 12:00 AM Monday through 11:59 PM
Friday EST.

UCR Requirements for Commercial Motor Carriers. See UCR Notice.
New rules relating to Highway Use Tax Certificate of Registration. See Notice TSB-M-07(3)M.

NYS IFTA Carrier: File your IFTA return on-line

and Operating Guidelines and certify, to the best of your knowledge. that all motor carrier
information you submit to us is true and correct. You are responsible for maintaining the
confidentiality of your Login ID and Password.

OSCAR - Five New York State agencies involved in regulating motor carrier activities have designed a
one stop shopping VWeb site which allows the industry a single point of contact to apply, change, pay

for, and receive the operating credentials for HUT, IFTA, and IRP.

General Info

» OSCAR Carrier Enrollment Requirements
» DOT Senvice Company Enrollment Requirements
*» Senice Bureau Agreement

Online Services

* Oscar Home
* Get USDOT#
* Enroll Carrier

This application supports Internet Explorer 5.01 or greater.

* Participating Agencies *
Department of Transportation Thruway Authority  Department of Motor Vehicles
Department of Taxation and Finance  Division of State Police
Capyright by the New York Stats Department of Taxation and Finance. Permission required to republish any content of this site.

Figure 1 - OSCAR Service Company Login Screen

Purpose
To provide Permit Service companies (OSCAR Service Bureaus) a screen to log in to the system and
provide information and news to users about the OSCAR System.

Screen Display
Displays an area where the Permit Service Company can enter their OSCAR Service Bureau ID and
password and then click on submit to enter the system.

Links

The links on this screen provide additional information to the user such as:
OSCAR Carrier Enrollment requirements

DOT Service Company Enrollment Requirements

Service Bureau Agreement

OSCAR Extends Business Hours

UCR Requirements for Commercial Motor Carriers

Highway Use Tax Certificate of Registration

NYS IFTA Carrier

Data
Service Bureau ID — Enter the Service Bureau ID provided to you by OSCAR.
Password: Enter your OSCAR password

Action:
Click Submit to move to the next screen.



Carrier Login through OSCAR to NYSDOT Permits

One Stop Credentialing and Registration

FA@s | Privacy | Security | Contact Us

One Stop Credentialing and Registration

+ You have successfully logged out. Thank You!

By clicking Submit, you agree to the Terms and Conditions and cerify all
information you submit to us is true and correct to the best of your knowledge

» About OSCAR
» Enrollment Requirements
» Oversize/Overweight Hauling Permits
Participating Programs
» Highway Use Tax - See Publication 538
» Internationsl Fuel Tax Agreement - See Publication 536
* International Registration Plan

» IFTA E-file

Log In for Regular OSCAR Business (Not IFTA Renewal) Log In for IFTA Renewal
UsSDOT # NYS Tax-1D#
NYS Tax-ID# Password
Passwora

Log In for IFTA Renewal/NY S Tax ID # - Enter your
federal employer identification number, including
any suffix numbers, if you have one; if not, enter
lvour social security number followed by "S5°. Enter
only numbers and/or letters (no dashes), must be
9 to 11 characters

Log In for IFTA Renewal/Password - Enter your
current OSCAR password. If you do not have an
OSCAR password, then enter the IFTA Renewal
password shown on IFTA-72 Form. If you do not
know your password, please contact the helpline
at 518 457-4322. In-state callers without free long
distance call 1 800 518-7352.

By clicking Submit, you agree to the Terms and
Conditions and certify all information you submitto
Us is true and correct to the best of your

knowledge

Hotices as of December 16, 2010:

é'ﬁ'é’& It's the most wonderful time of the year!l!

Available IRP functions: Add Vehicle, Transfer Plates, and
Convert a Commercial Registration to an Apportioned

Registration.

UCR Reguirements for Commercial Motor Carriers. See UCR
Hotice.

NYS IFTA Carrier: File your IFTA return on-line

OSCAR - Five New York State agencies involved in regulating motor
carrier activities have designed a one stop shopping Web site which
allows the industry a single point of contact to apply, change, pay for,
and receive the operating credentials for HUT, IFTA, and IRP.

The following functions can be performed:
Obtain HUT certificate

Obtain IFTA decals

Add a vehicle to IRP fleet

Transfer license plates

Transfer vehicles within IRP fleet

Enroll Mow

Registration Info
* GetUSDOT#
* Forms for HUT, IFTA, IRP.
VWhat's New
MOSGAR Business Hours: OSCAR is available Monday through
Saturday from 12:00 am until 8:45 pm EST.
* Mew York State USDOT Mumber Application MSS-150NY Form
- ———————

Figure 2 — OSCAR Carrier Login Screen

Purpose:

To provide motor carriers a screen to login to the system and provide information and news to users

about the OSCAR System

Screen Display

Displays an area where the Carrier can enter their USDOT#, Tax ID# and password and then click on

submit to enter the system.

Links

The links on this screen provide additional information to the user such as:

Service Bureau Agreement

NYS IFTA Carrier

Data

OSCAR Extends Business Hours
UCR Requirements for Commercial Motor Carriers
Highway Use Tax Certificate of Registration

OSCAR Carrier Enrollment requirements
DOT Service Company Enroliment Requirements

Enter your USDOT#, Tax ID#, and Password:

Action: Click Submit to move to the next screen.



OSCAR — Select Your Type of Business

One Stop Credentialing and Registration

FAQs | Privacy | Security | ContactUs

. Continue
Select Your Type Of Business Button
Please select the type of business you want to perform from the follow <Selectones ~

—=Selectone>
ConliDQOT Oversize/Overweight Permit(s) - (currently enrolled)
HUT/AFC, IFTA - (currently not enrolled)

Figure 3 - OSCAR Business Selection Screen

Purpose
To allow the Permit Service companies (OSCAR Service Bureaus) the ability to select types of business
they wish to perform.

Screen Display
A drop down list displays all of the business types that have been assigned to the Permit Service
Company.

Links
A Continue button is located below the drop down business type list to allow the user to submit their
request to the system for processing.

Data Selection
Select the type of business to be accomplished



OSCAR — My OSCAR Online Service

One Stop Credentialing and Registration
FAQs | Privacy | Security | ContactUs | Log Out

My OSCAR Online Services for Test Service Company Y/

* Please do naot use your browser's back or forward buttons when using the OSCAR application
Buttons are provided on the bottomn of the screens to navigate through the OSCAR application
Authorized Programs
You are authorized to perform transactions for the following programs

« DOT

Authorized Online Services

o Obtain Cversize/Overweight Permit{s)
o Select Your Type Of Business
e Change Password

e Log Out

Figure 4 - My OSCAR Screen

Purpose

To provide the Permit Service Companies (OSCAR Service Bureaus) links to the program they are

authorized to access which include:

e Obtain Oversize/Overweight Permit(s)
e Select Your Type of Business

¢ Change Password

e LogOut

Screen Display
Displays the links listed above.

Links

Obtain Oversize/Overweight Permit(s): Click this link to Navigate to the NYSDOT Permit Application

Select Your Type of Business: Click this link to navigate to a screen where you can select the type of
business from the list you are authorized to access.

Change Password: Click this link to change the password you use to enter OSCAR system.

Log Out: Click this link to log out of OSCAR.




OSCAR TO DOT _ Permits Transfer Screen

Screen: Welcome Screen - Special Hauling Oversize / Overweight On-Line Permits

= New York State Department of Transportation ey Gse

. . ng Commissioner
Permits Automation
About | Welcome NYSDOT Home | Help | Logoff

-84 Permits Special Hauling Oversize / Overweight (0S/OW) On-Line Permits
Trip Per
Annual Permits

Welcome to the New York State Department of Transportation's Special Hauling Qversize / Overweight On-Line Permits system. This permitting site provides the
following customer features:

Carrier/DOT Customers search capabilities,

On-line submission of certain Special Hauling applications,

Application of business rules against submitted applications,

Real time notice of acceptance or denial,

Generation of permit documents,

Auto debiting of customer accounts for payment,

View history of previously filed permits,

Reprint capability for previously on-line issued permits and

Replicating previously issued permits as a starting point for submitting a new application.

At the present time this site supports only Special Hauling Trip Permit and I-84 Through-Route Trip Permits for those vehicles and loads within eligible weight and
dimensional limits. These limits and other information about Trip Permits and I-84 permitting can be found by selecting the left hand navigation links of "Trip
Permits" or "I-84 Permits".

News and Information
Navigation

Navigation links are displayed in the two blue menu bars of each screen. Displayed on the top blue menu bar are links to other information sites, Help text and a
link to log off of the system. Navigational links displayed on the blue side bar of each screen assist in moving from screen to screen. There are also links within
each screen used to submit and process information entered into the fields on those screens. If a user remains for a long period of time on an screen and no
activity is performed on that screen (Example: 30 minutes) the system will time out.

All data entered into fields without being saved or submitted will be lost.

MNote: DO NOT use the Browser back button to change from one screen to the next. This may cause errors and possible data loss. Only use screen navigation
buttons and links to move from one screen to the next and back.

Version 3.1.0395 1/03/2010 Technical Requirements | Privacy Policy

Figure 5 - Welcome Screen

Purpose

The “Welcome” screen provides you with information and news related to Special Hauling Oversize /
Overweight On-line Permits. The “News and Information” section contains any updates and alerts related
to permitting or travel. The “Navigation” section provides an overview of the navigation tools and
techniques used throughout this system.

Menus
Top Menu Bar (Blue in color)

This menu bar will provide links allowing the user to make a selection according to their need. The links
on the top menu bar remain the same no matter what screen you are on in this application.

Side Menu Bar (Blue in Color)
The left side menu bar provides navigation choices to the user. The choices listed on this menu will
change from screen-to-screen.

There are 3 Business Area links listed in the left blue menu. 1-84 Permits, Trip Permits and Annual
Permits. Click on one of these links to move to that Business Area.
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This user manual specifically relates to the Annual Permit business area. Applying for a SpecHaul
Annual Permit will be discussed in this user manual. There is a separate user manual set up for 1-84
Through-Routes and it can be downloaded from the Customer Support screen.

If you click on the Annual Permit link you will navigate to the Annual Permit Information Screen. Each
screen is uniquely number at the top title bar. This is useful when seeking help. It allows you to talk with
the support people to answer questions about information on a particular screen.

On-Line Annual Permits Information
New York State Department of Transportation Staniey Gee

Permits Automation Acting Commissioner
About | Welcome NYSDOT Home | Help

U]

= PEmls Annual Permit Information

Trip Permits

Annual Permits
You are now in the SpecHaul Annual Permit Business area where you can complete a Annual Permit Application and submit it for
processing.

Most Annual Permit Application will be processed and auto issued to you in the form of an email with the attached Permit.PDF
Some Annual Permit Applications will require additional review by a permit tech and once reviewed the permit will be emailed to you.

The following list are permit types available for which you can apply:

Permit No. Description

2A 25 Mile Radius from business

2B 25 Mile Radius from jobsite
4 Blanket L\\,
[} Emergency Blanket
7A Farm Equipment{Dealer)
7B Farm Equipment (Farmer)
8 Oversize Snowplow
9B Special Vehicle Combination
10 Bulk Milk
11 100 Mile Radius From Place of Business
12 Sealed Container
13 Special Request Permit
14 Annual Crane

24 Pilot Blanket-102,000

Click the Continue button to move to your Home Page.

Annual Permit Conditions / Restrictions

MNo specific conditions or restrictions at this time.

Version 3.1.0398 1/07/2010 Technical Rguirements Priva.cx Policn
Figure 6 — Annual Permit Information Screen

Purpose
The Annual Permit Information screen provides an area for instructions and another are for Annual
Permit Conditions and Restrictions.

Instructions describe how to use the system and what Annual Permit types are available to submit
applications for.

Annual Permit conditions and restrictions list the latest information updates regarding permitting and
specific information related for annual permits..

Links or Buttons
Continue: Click this button to move to the home page where Pending, Issued, Draft, Rejected and

Cancelled permits and Permit Applications are displayed.

11



Menu Bar Links

New York State Department of Transportation Stanley Gee

N . Acting Commissioner
Permits Automation
About | Welcome | Annual Permits | Trip Permits | -84 Permits

il

=

NYSDOT Home | Help | Logoff

Annual Home Special Hauling Annual Permits - SvcLAD

Customer Support

Customer Name [Target Windmill Services ’W

Customer Nurmber 134303

DBA [Target on the Wind “
Start Mew Application Mew Application

Advanced Search

Select Queue : | 15sued ["] H

Summary of last 15 Issued permits, displaying 1 to 10.
[FirstPrev] 1] 2 [MextLast

PermitMo %  Application Status Permit Type Fee Submit Date Issue Date Effective Start Date View Data / Replicate Permit PDF / Rejections

1231367 Issued 244_C 524000 01M19/201115:01 011192011 012112011 View Data T show permit pdf

Figure 7 - Home Page Business Are Links

Blue menu Bar links:

At the top of the home page are the following links. When a link is selected the text changes to yellow
lettering.

= New York State Departiment of Transportation Stanley Gee

= Permits Automation
About | Welcome | Annual Permits | Trip Permits | -84 Permits NYSDOT Home | Help | Logoff

Aeting Commissioner

Figure 8 - Top Menu Bar Links

Links:

About: Opens a screen to provide information about Permit Automation.

Welcome: When this link is clicked the user returns from the Home Page Back to the Welcome
Information Screen. Each Business area has its own "Welcome" screen to provide information
about that business area.

Annual Permits: When this link is clicked the Annual Permit "Welcome" screen is displayed.

Trip Permits: When this link is clicked the Trip Permits "Welcome" screen is displayed.

I-84 Permits: When this link is clicked the I-84 Permits "Welcome" screen is displayed.

NYSDOT Home: When this link is clicked the Department Of Transportation home screen is displayed.

Help: When this link is clicked the On-Line Help Documentation screen is displayed.

Logoff: When this link is clicked the user is logged off of the system.
Left Blue Menu Bar

This Menu Bar contains links depending on the Business Area selected. These links may also change to
accommodate commands needed for the particular screen that is displayed.

12



Service Company Home Page
New York State Department of Transportation Stanley Gee

Permits Automation Acting Commissioner
About | Welcome | Annual Permits | Trip Permits | I-84 Permits NYSDOT Home

Special Hauling Annual Permits - SveLAD

Annual Home
Customer
Support

Account Information [ oearch ]
Customer Number |124342 Search by Cust#/USDOT/ Name
\Account Balance | seso.00 (L[ ds To Your Account] or
Email Address @dct.state.ny.us |

|Searcn by Permit # ”

Select Queue : Issued M =

Summary of last 12 Issued permits, displaying 1 to 10.
[First/Prev] 1| 2 [Next/Last]

Permit . Application  Permit  ___  Submit Issue Effective  Cust  Customer  New View PemmitPDF/
No Status Type Date Date Start Date No Name App Data Rejections
1230064 Issued 284 C 524000 ?lfggm” 01/04/2011  01/05/2011 134903 ;Z;ﬁﬁg‘fmdm”' gﬁ g‘aj Emflrg%éf
1230850  Issued 2aaC s2a000 1230010 4pm0010 123002010 134003  LargetWindmil ﬁ ﬁ Errﬁng‘[‘if
1230182  Issued 282 A $120.00 12‘;5?2010 12/06/2010  12/07/2010 134903 ;:El‘zgfimm”' % g‘:t'; pﬂémﬁ%‘;r
1228360  Issued 282 A $120.00 {1]{1]%3;2010 11/22/2010  11/23/2010 134903 ;2:3;;‘;‘“”0”"” g% g‘:{; Errﬁi':ng
1228345  Issued 2A3 B s22000 JIIS010 44012010 11012010 134903  Larget Windmil EZI; Len Errﬁf;%r‘ﬁ
1228336  Issued 2A4_B $260.00 {1]{1]‘;{133"2010 11/19/2010  11/23/2010 134903 ;E&?imm”' % g‘;‘; Erﬁng‘;f
1228328  Issued 284 C $240.00 Aéfégmm 11/19/2010  11/19/2010 134906 %Sggggpet gﬁ Eiai pﬂémfi?%';f
1228208  Issued 2A4 B $240.00 {1]{1];'{1]3;2010 1118/2010 11182010 134903 ;Z:gi‘zg‘é“”dm”' g% % Errﬁi':_‘;zf

Figure 9 - Permit Service Company Home Page

Purpose

The purpose of the home page is to display Permit Applications and Issued permits. On you can search
for customers, search for a previously filed permits and Permit Applications. The screen displays the last
50 permits or Permit Applications. This screen contains links to “view data” of a previously submitted
permits and Permit Applications, show Permit PDFs of previously issued permits and a New App Link to
start a new annual Permit Application.

Screen Display
The screen displays the Service Company or Carrier’ name, NYSDOT Customer Number and current
financial account balance of your NYSDOT Special Hauling Account.

Search

On the Service Company screen there is a Customer search feature. Simply enter their NYSDOT
Customer number, name or USDOT number and click the Go button to locate the customer for which you
will be submitting a Permit Application

If you are a Carrier you will not be able to search for other carrier’s information or permits. You can only
search for your own. This search function is specifically set up for Service Companies who will be
applying for Permits for other carriers.

To search for a permit simply enter the number of a permit which you obtained online and click the Go
button.
Note: The search will only return Permit Applications / permits which were submitted by you.

13



The screen displays the last 50 on-line permits in descending order by date and time.
Note: As a Service Company, you will only see issued permits that you have applied for on behalf of
a carrier. Not all permits that have been issued to a carrier will be displayed to you.

Note: If you are a carrier applying for an Annual Permit you will only view permits that you have
applied for. You will not be able to search for other customer’s information other than your own.

Navigation

Within the Last 50 On-Line Permits Issued section, fifteen permits are displayed on the screen at a time.
Use the [First/Prev] 1, 2 [Next/Last] navigation buttons to move through the screens to see additional
issued permits.

Column Sorting

Within the Last 50 On-Line Permits Issued section, clicking on the column titles to sort the permits by that
column. To the right of the column title is an indicator that displays whether the column is sorted in
ascending or descending order.

Select Queue: Permit Applications submitted for processing have a status of PENDING. Issued permits
have a status of ISSUED.

Rejected permits have a status of REJECTED.
Incomplete Permit Applications are saved with a status of DRAFT.

CANCELLED Permits are ISSUED permits that have been cancelled by the NYSDOT
Permit Office.

WITHDRAWN permits that have been withdrawn by the submitter (Service Company or
Carrier) before they are processed by the NYSDOT Permit Office

This system allows you to WITHDRAW a Permit Application if your move circumstances
change once you have submitted the Permit Application. However, the permit can only
be withdrawn up to the time it is selected by the NYSDOT Permit Tech for processing.

Permit Applications that have been approved but cannot be issued because there is not
enough money in the financial account will have a status of READY-TO-ISSUE. And can
released for printing when there is enough money in the customer’s financial account to
pay for those permits

By selecting one of the queues listed above as a status from the “Select Queue” drop
down field, the permits or Permit Applications will be displayed for that status. Select
“Issued” and the last 50 issued permits will be displayed on the screen. Select “Pending”
and the last 50 pending permits will be displayed etc...

Links and Buttons
Cust No: Customer Number: Click this link to see the last 50 on-line Permits or Permit Applications for
the selected queue.

New App: New Application — Click this link to open a New Permit Application.
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View Data: Click this link to view the data of any on-line permit or Permit Application or issued Permit.
Note: When the view data is displayed on the screen you can:
1. Click the Replicate Button to start a new permit which will be pre-populated with the
previous permit's data.
2. Click the Amend Button to begin an amendment to and ISSUED permit
3. Click Continue Draft to complete a Permit Application that was saved as a DRAFT
Show permit.pdf: Click this link to open up a copy of the issued permit.

Add Funds to your Account: Click this link to begin a financial credit card transaction that will allow you to
add funds to your Spec Haul Financial account.

Go: Click this button to begin a search for the values you have placed in the search fields.

IMPORTANT:
At any time you see the words “Contact Permit Office” on a line next to a permit for a carrier, that
carrier may be inactive, on-hold, or does not allow a service company to apply for permits on their behalf.

All of these conditions relate to the data for the carrier in the NYSDOT system, not OSCAR. The carrier
may need to be re-activated by the permit office in order to allow you to use this system.

In the same column if the words “not allowed” appears this means that the Carrier, at this time, does
not allow the Service Company to apply for a permit in their behalf. This can also be changed by
contacting the permit office for guidance on how to change this.

Click the “Customer Support” link in the left blues area to find information about contacting the
NYSDOT Permit Office.

Screen: Customer Search Results

Note: Customer search only applies to Service Companies that submit Permit Applications for
Carriers.
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Customer Search Reults

New York State Department of Transportation Stanley Geo
. . Acting Commissioner
Permits Automation
About | Welcome | Annual Permits | Trip Permits | -84 Permits NYSDOT Home I |
Annual Home Special Hauling Annual Permits - SvcLAD
Customer
Support _
Account Information [ Search ]
Customer Number |1 34242 Search by Cus#USDOT! Name | Cody
\Account Balance || $850.00 II"WFI or
Email Address @dotstate.ny.us | [search by Permi # I |
5 customers found for given search criteria, displaying all
customers.
Customer # * Customer Name Physical Address Mailing Address US-DOT# New App
675 CANTON ST
21561 CODY EXPRESS INC NORWOOD MA 02062 24503 Mot allowed by customer
7041 WORTH ST
20318 CODYCO TRUCKING DENVER NC 28037 Mot allowed by customer
, 139 MARSTON ST N :
18238 CODY'S GARAGE LAWRENCE MA 08143 Contact Permit Office
768483 North Lake Ave 63652 Lake Shore Drive
- Suite 777 Bldg 121
134905 Cody Boat Haulers PO Box 33 Office 22 848423 New App
Omaha NE 68164 Bellivue NE 68122
. 213-19 09TH AVENUE
19588 CODY CONSTRUCTION CORP QUEENS VILLAGE NY 11420 1121700 New App
Version 3.1.0398 1/07/2010 Technical Requirements | Privacy Policy

Figure 10 - Search Results

Purpose

To display a list of the customers that meet the criteria entered in the search field on the Customer Home
page.

Screen Display

If you search by customer name or USDOT, the results may include multiple customers meeting the
search criteria. If you search by customer number, the results will include, at most, only one customer.
Note: if you cannot find a customer, select the Customer Support link in the left hand navigation to
initiate the process to have a customer added.

Navigation

If there are more than ten carriers listed use the [First/Prev] 1, 2 [Next/Last] navigation buttons to move
through the screens to see additional customers.

Column Sorting

By clicking on the column title the permits will be sorted by that column. To the right of the column title is
an indicator that displays whether the column is sorted in ascending or descending order.

Links: Below is a list of links displayed on this screen

Customer #: Customer Number - Click this link to see permits issued to that carrier.

New App: New Application or New App Link — Click this link to begin a New Permit Application...

Go: Click this button to begin a search for the values you have placed in the search fields.
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Add Funds to Your Account: Click this button or link to begin the process to add funds to your Spec Haul
financial account

IMPORTANT:

On the customer home page or when you look at permits for a carrier if the words “Contact Permit
Office” are on a line next to a permit for a carrier then that carrier may be inactive, on-hold, or does not
allow a service company to apply for permits on their behalf. All of these conditions relate to the data for
the carrier in the NYSDOT system, NOT OSCAR. The carrier may need to be re-activated by the permit
office.

In the same column if the words “Not allowed by customer” appears this means that the Carrier, at

this time, does not allow the Service Company to apply for a permit in their behalf. This can also be
changed by contacting the permit office for guidance on how to change this.
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Customer Permit List of issued Permits

New York State Department of Transportation Stanley Goe

2 . Actil C iSSi
Permits Automation ing Commissioner
About | Welcome | Annual Permits | Trip Permits | I-84 Permits NYSDOT Home

Annual Home

Special Hauling Annual Permits - SvcLAD
Customer
St
Customer Details for # 134903

1l

| Search |

Customer Name Target Windmill Services Search by Permit #

Customer Number 124802

058 Tageton e e [ |

Start New Application New Application

Advanced Search
-

Select Queue : Issued hd =

Summary of last 11 Issued permits, displaying 1 to 10.
[FirstiPrev] 1| 2 [Next/Last]

R

1230064  lssued 2A4 C 524000 03/03201" 01/04/2011  01/05/2011 ﬁ ) Show permit.pdf
1230850  Issued 204 C 524000 2292010 1213012010 12/30/2010 % 8 Show permit par
1230182 Issued 242 A s12000 12952010 12/06/2010  12/07/2010 % 8 Show permit.pdf
1228360  Issued 202 A s12000 112212010 1112212010 11/23/2010 % ) Show permit.pdf
1228345  Issed 2A3 B s220.00 [ 1119/2010 111912010 11/19/2010 % 8 Show permit par
1228336 Issued 2A4 B $260.00 {1]2]{{1]3;2010 1119/2010  11/23/2010 % ) Show permit. pdf

Figure 11 - Permits Issued to a Carrier

Purpose
To display a list of your last 50 on-line permits issued to a carrier.

Screen Display

If you reached this screen by selecting a customer number hyperlink, this screen displays the last 50
permits issued to the selected carrier. If you reached this screen by searching for a permit number it will
only display that permit.

Listed on the left side of the screen is the Customer Number, Customer Name and DBA.
In the list below are the permits or Permit Applications sorted in descending order by effective date which
displays the most current permit or Permit Applications at the top of the page.

Select Queue: When you search for a customer the search results will always default to the customer
and the ISSUED permits for that customer. You can change the Select Queue to view
PENDING REJECTED, DRAFT, CANCELLED and WITHDRAWN permit or Permit
Applications by selecting a value from the drop down field titled Select Queue

Navigation
If there are more than ten permits listed, use the [First/Prev] 1, 2 [Next/Last] navigation buttons to move
through the screens to see additional issued permits.
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Column Sorting

By clicking on the column title the permits will be sorted by that column. To the right of the column title is
an indicator that displays whether the column is sorted in ascending or descending order.

Links or Buttons

Links or buttons will appear depending for each permit depending on the value you select in the queue.
For instance Pending Permit Applications do not have a Show permit.pdf link.

View Data: Click this link to view the data of a previously issued on-line permit. From the view data
screen you can click on the "Replicate" button to start a new permit pre-populated with the previous
Permit Application's data.

Show permit.pdf: Click this link to open up a copy of the issued permit.

New Application: Click this button to start a new Permit Application for the selected carrier.

Advanced Search: Click this link to open the advance search screen.

Go: Click this button to begin a search for the values you have placed in the search fields.

19



Pending Permits Queue

= New York State Department of Transportation stanley Gee

Aoting Commissioner

Permits Automation
About | Welcome | Annual Permits | Trip Permit SDOT Home | Help | Logoff

Special Hauling Annual Permits - SvcLAD

Account Information

Customer Number | 1134543 Search by Cust/USDOT/ Name I
Account Balance $9,080.00  |ETL ds To Your Account]] ar

Email Address Idufresne@dot.state.ny.us

Annual Home
Customer Support

Select "Pending"”

|Saarch by Permit # || |

Click to withdraw
Felect Queue :

Summary of last 4 Pending permits, displaying all parmits.

App Application Permit Fee Submit Issue Effective Cust Customer Mew
|v] Status Type Date Date Start Date No Name App

=
o
=

0119:2011 Target Windmill

1231372 Pending 284 C sooo JR03 012112011 13ag03 9 Ao ViewData
1231359 Pending 2A4_C $0.00 3:‘12?20” 01/20/2011 134903 gzrrslecte"':i”dmi” gﬁ View Data
1231304 Pending 284_C $0.00 %ggrznﬂ 012172011 134903 ;aerng,ife'f'"dm”' _:ﬁ View Data
1230747 Pending 2A3 B 50.00 agﬁg}zow 12/20/2010 134304  StoryTown USA :i%"’ View Data NiA

If the Permit Application cannot be selected the Permit Application cannot be withdrawn.

Click "WithDraw Applications' button to cancel selected pending permits. ‘WithDraw Applications

Version 3.1.0408 1/14/2010 Technical Requirements | Privacy Policy

Figure 12 - Pending Permit Application Status Work Queue

Purpose:
Permit Applications that are submitted for processing are given a status of "Pending". They are
displayed on the screen by selecting the "Pending" queue from the drop down list

Screen Display
To display a list of your last 50 on-line PENDING Permit Applications that have been submitted for

processing.

Withdrawing a Permit Application

A PENDING Permit Application can be withdrawn by the customer up until the point where the Permit
Application has been selected for processing by the Permit Office. Once the Permit Office has selected
the permit for proceeding it can no longer be withdrawn.

To withdrawn a Permit Application from processing, complete the following:

1. Determine the Permit Application you wish to withdraw.

2. Click on the check box on the line at the beginning of the Permit Application

3. If a check box cannot be checked this is the indication that the permit office has already started processing
the Permit Application and it cannot be withdrawn

4. Click the "Withdraw Application" button on the screen.

5. The Permit Application will be withdrawn and the status of the Permit Application will change to
"Withdrawn"

6. The Permit Application will be moved to the "Cancelled" Queue and the withdrawn Permit Application can
be used at a later date by replicating the Permit Application and then submitting it again.

ESummaryoilastS Pending permits, displaying all permits. :
Sal App Application Permit F Submit Issue Effective Cust Customer Mew View Data/ Fermit FDF /
1] Status Type Date Date Start Date No Hame App Replicate Rejections
. 01192011 Target Windmill Mew .
I 1231372 Pending 2A4_C $0.00 1632 01/21/2011 134903 Senices jgk_ View Data MIA

Figure 13 - Pending Permit selected to be withdrawn
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Select Queue: When you search for a customer the search results will always default to the customer
and the ISSUED permits for that customer. You can change the Select Queue to view
PENDING REJECTED, DRAFT, CANCELLED and WITHDRAWN permit or Permit
Applications by selecting a value from the drop down field titled Select Queue

Navigation

If there are more than ten permits listed, use the [First/Prev] 1, 2 [Next/Last] navigation buttons to move
through the screens to see additional issued permits.

Column Sorting
By clicking on the column title the permits will be sorted by that column. To the right of the column title is
an indicator that displays whether the column is sorted in ascending or descending order.

Links or Buttons

Links or buttons will appear depending for each permit depending on the value you select in the queue.

For instance Pending Permit Applications do not have a "Show Permit.pdf" link. Only ISSUED Permits

have a "Show Permit.PDF" link

View Data: Click this link to view the data of a previously issued on-line permit. From the view data
screen you can click on the "Replicate” button to start a new permit pre-populated with the
previous Permit Application's data.

New Application: Click this link to start a new Permit Application for the selected carrier.

Withdraw Application: Click this button to withdraw any Permit Application that has been selected to be
withdrawn.

Go: Click this button to begin a search for the values you have placed in the search fields.

Add Funds to Your Account: Click this button or link to begin the process to add funds to your Spec Haul
financial account

Cust No: Customer Number: Click this link to see the last 50 on-line Permits or Permit Applications for
the selected queue.
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Rejected Permit Application Queue

New York State Department of Transportation Stanley Gee

Acting Commissioner
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——

Permits Automation
About | Welcome | Annual Permits | Trip Permits | -84 Permits NYSDOT Home | Help | Logoff

Annual Home Special Hauling Annual Permits - SvcLAD

Customer Support

Account Information | search |
Enslmcaliumbeng] 134043 Search by Cust#USDOT/ Name

e 1 I ol Add Funds To Your Account]] o
Ermail Address ldufresne@dot state.ny.us
Search by Permit# I \

Select Queue : | Rejected {:;
One permit found in Rejected status.
App . Application Permit oo Submit Issue Effective Start Cust Customer Mew View Data / FPermit POF /
D Status Type Date Date Date No Hame App Replicate Rejections
111192010 Target Windmill MNew . .
AL_| 2 3 . —_— 'y
1228342 Rejected 2A2_ B $0.00 00-00 134903 Senices Bpp View Data Rejection Reason
Version 3.1.0408 1/14/2010 Technical Requirements | Privacy Palicy

Figure 14 - Rejected Permit Applications

Purpose:

Permit Applications that are rejected by the Permit Office are given a status of "Rejected". They are

displayed on the screen by selecting the "Rejected” queue from the drop down list

Screen Display

To display a list of your last 50 on-line Rejected Permit Applications that have been submitted by the

customer for processing and have been rejected by the Permit Office.

Rejected Permit Applications can be selected and resubmitted as a "new" Permit Application by clicking

on the View Data" link and replicating the Permit Application from the screen that appears.

Links and Buttons

View Data: Click this link to view the data submitted on this Permit Application. From the view data
screen you can click on the "Replicate” button to start a new permit pre-populated with the
previous Permit Application's data.

New App: Click this link to start a new Permit Application for the selected carrier.

Rejection Reason: Click this link to view the reason why this Permit Application was rejected.

Go: Click this button to begin a search for the values you have placed in the search fields.

Add Funds to Your Account: Click this button or link to begin the process to add funds to your Spec Haul
financial account

Cust No: Customer Number: Click this link to see the last 50 on-line Permits or Permit Applications for
the selected queue.

22




Permit Applications in the Draft Queue

New York State Department of Transportation staniey Ges

- Acting Commissioner
= Permits Automation
About | Welcome | Annual Permits | Trip Permits | 1-84 Permits NYSDOT Home | Help | Logoff

Annual Home Special Hauling Annual Permits - SvcLAD

Customer Support

i

Customer Details for # 134903
Customer Name [Target Windmill Services Search by Permit#

Customer Number 134903

DBA [Target on the Wind “

Start New Application INew Applicatien | Advanced Search

selact Queue : | Draft ["] {'}

Summary of last 10 Draft permits, displaying all permits.
Select ApplID Application Status Permit Type Fee Submit Date Issue Date Effective Start Date View Data / Replicate  Permit PDF / Rejections

r 1231382 Draft 2a4_C 50.00 01/20/2011 16:03 01/21/2011 View Data MJA
r 1231381  Draf 2n4_C $0.00 01/20/2011 15:38 01/21/2011 View Data /A
r 1229998  Draft 2A3_B $22000 11/29/2010 00:00 11/19/2010 11/30/2010 View Data /A
r 1228349  Draft 2A3 B $220.00 41/19/2010 00:00 111972010 1119/2010 Wiew Data MIA
o 1228348 Draft 2A4_B $260.00 11/19/2010 00:00 11/19/2010 11/23/2010 View Data MJA
" 1228347 Draft 2A4_B 5$260.00 11/19/2010 00:00  11/19/2010 11/23/2010 View Data MNIA
r 1228346 Draft 2A3_B $22000 11/119/2010 00:00 11/19/2010 11/18/2010 View Data /A
I~ 1228344  Draft 11_E 50.00 11/19/2010 00:00 11/26/2010 View Data MJA
= 1228295 Draft 2h4_B $0.00 711/18/2010 00:00 11/18/2010 View Data /A
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Click 'Delete Selected Drafts’ to delete selected drafts. Delete Selected Drafts

Version 3.1.0408 1/14/2010 Technical Requirements | Privacy Policy

Figure 15 - Permit Application in the Draft Queue

Purpose:

Permit Applications can be assigned a status of DRAFT and placed in the Draft by the following
e While completing a Permit Application you clicked the "Save" button or "Save as Draft Button”
¢ While completing a Permit Application you cancelled out of the process
e While completing a Permit Application the System went down.

Screen Display
To display a list of your last 50 on-line DRAFT Permit Applications that have been given a status of
DRAFT due to one of the reasons listed above.

Deleting Selected Permit Application

A Permit Application with a status of DRAFT can be deleted by the customer from the draft queue when
they wish to reduce the number of Permit Applications that they have in the Draft queue.

Once a Permit Application with a status of DRAFT is deleted, there is no way it can be retrieved.
Permit Applications with a status of DRAFT can be selected and resubmitted as a "new" Permit

Application by clicking on the View Data" link and replicating the Permit Application from the screen that
appears.
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Select "DRAFT"

Permit Applications in the Draft Queue - Continued

To delete a Permit Application with a status of DRAFT from the Draft queue complete the following:
1. Determine the Permit Application(s) you wish to delete
2. Click on the check box on the line at the beginning of that Permit Application. . You can select
more than one to be deleted.
3. Once you have selected all of the Draft Permit Applications you wish to delete click the "Delete
Selected Drafts" button on this screen.
4. The Permit Application will be deleted and the permit will be removed from your home page.

= New York State Department of Transportation Stanley Gee

N . Acting Commissioner
Permits Automation
About | Welcome | Annual Permits | Trip Permits | -84 Permits MNYSDOT Home | Help | Logoff

Special Hauling Annual Permits - SvcLAD

Annual Home

Customer Support

T ——
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Start Mew Application New Application

Click "Delete
Select Queue : ~

;Summaly of last 6 Draft permits, displaying all permits. :
App 1D Application Status Permit Type Fee Submit Date Issue Date Effective Start Date View Data !/ Replicate

1231382 Draft 2h4_C $0.00 01/20/2011 16:03 012112011 View Data E
1231381 Draft 284 C $0.00 01/20/2011 15:38 0142112011 View Data MNIA

il

I3 1229998 Draft 2A3_B $220.00 17/29/2010 00:00 11192010 11/30/2010 View Data
r 1228349 Draft 2A3 B $220.00 11/19/2010 00:00 11192010 111912010 View Data
I3 1228346 Draft 243 B $220.00 1119/2010 00:00 11192010 1119/2010 View Data
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Ui
Click 'Delete Selected Drafts' to delete selected drafts. Delete Selected Drafts

Version 3.1.0408 144/2010 Technical Requirements | Privacy Policy
Figure 16 - Permit Applications selected to be deleted

Links and Buttons

View Data: Click this link to view the data submitted on this Permit Application. From the view data
screen you can click on the "Replicate" button to start a new permit pre-populated with the
previous Permit Application's data.

New Application: Click this link to start a new Permit Application for the selected carrier.

Go: Click this button to begin a search for the values you have placed in the search fields.

Delete Selected Drafts: Click this button to delete any Permit Application that has been selected to be
deleted.
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Permit Applications that are in the Cancelled Queue

= New York State Department of Transportation taniey Gee

e ts Aut Lut Acting Commissioner
Permi omation
‘ SDOT Home | Help | Logo

Special Hauling Annual Permits - SvcLAD

Account Information T S
Customer Number 134243 Search by Cus®USDOT/ Name I
“““ | XXl | Add Funds To Your Account]l] Cancelled or

Email Address ldufresne@dot state.ny.us | =
|Search by Permit # ‘l |

Annual Home
Customer Support

Select Queue : | Cancelled _ {:i
Summary of last 4 Cancelled permits ‘ :
App . Application i i Mew View Data / Permit PDF /
L[ Status Z App Replicate Rejections
Target Windmill MNew .
1231339 Cancelled 01192011 01/21/2011 134003 Senvices ﬂ‘\_ View Data MNIA
1231304 WithDrawn TA4_C soop  OM1EROT 134903 [ArgetWindmil - New ;.\ patg NIA
10:36 Senices App
01102011 Target Windmill Mew .
1231133 Cancelled 284 C $240.00 08:54 01M10/2011 01102011 1340903 Senices m— View Data MiA
y 111712010 Target Windmill MNew .
1228282 WithDrawn 2A5 B $0.00 00:00 111812010 134003 Senices M— View Data MIA
Version 3.1.0408 111412010 Technical Requirements | Privacy Policy

Figure 17 - Permit Applications in the Cancelled Queue

Purpose:

There are two types of Permit Applications that can be placed in this Queue, withdrawn Permit
Applications and Cancelled Permit Applications

Withdrawn Permit Applications: Are those Permit Applications that were withdrawn from processing by
the Customer.

Cancelled Permit Applications: Are those Permit Applications that were ISSUED and have since been
cancelled by the Permit Office or Permit System. Only ISSUED Permits
can have a Status change from ISSUED to CANCELLED

Example: A Permit that has been amended will have the Original Permit
CANCELLED because a new one was issued.

Note: If you are in the process of completing a Permit Application and click the cancel button, the

Permit Application status will change to DRAFT not CANCELLED. Therefore, this Permit Application will

not be found in the CANCELLED queue but will be listed in the DRAFT queue as designed.

Only ISSUED Permits can be CANCELLED.

Links and Buttons

View Data: Click this link to view the data submitted on this Permit Application. From the view data
screen you can click on the "Replicate” button to start a new permit pre-populated with the
previous Permit Application's data.

New Application: Click this link to start a new Permit Application for the selected carrier.
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Go: Click this button to begin a search for the values you have placed in the search fields.

Add Funds to Your Account: Click this button or link to begin the process to add funds to your Spec Haul
financial account

Cust No: Customer Number: Click this link to see the last 50 on-line Permits or Permit Applications for
the selected queue.
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Annual Permit Applications available to Service Companies and Carriers

The following is a list of Annual Permit types that a Service Company or carrier can apply for at the NYS
DOT.

Permit Type No. Description

2A 25 Mile Radius from business
2B 25 Mile Radius from jobsite
4 Blanket
6 Emergency Blanket
7A Farm Equipment(Dealer)
7B Farm Equipment (Farmer)
8 Oversize Snowplow
9B Special Vehicle Combination
10 Bulk Milk
11 100 Mile Radius From Place of Business
12 Sealed Container
13 Special Request Permit
14 Annual Crane
24 Pilot Blanket-102,000

For more detail information on these permit types please use the link
https://www.nysdot.gov/nypermits/special-hauling-permits/apply-annual to navigate to the NYPermits.org

There you will find information specific to Oversize/Overweight Permit requirements and additional
information on Annual Permits.

The Annual Permit Types listed above will be the Permit Types from which you can select in this
automated process. If you do not find the permit that you need you can submit a Permit Application using
Permit type number 13, Special Request Permit.

Since these are annual / monthly permits, the permit fee will vary depending on the duration you select.

Most Annual Permit Application will be processed and auto-issued to you in the form of an email with the
attached Permit.PDF

Some Annual Permit Applications will require additional review by a Permit Tech and once reviewed the
permit will be emailed to you.

Important information about Annual Permits and Permit Types

When applying for any permit type where you may have more than one configuration, enter the
maximum permit weight for the first configuration in the Permit Application.

Permit Type 2B, 25 Mile radius from jobsite, requires you to have an active 2A, 25 Mile Radius from
business before you can apply for a permit type 2B.

Auto issued permit types 2A, 25 Mile Radius from business ,permit type 2B, 25 Mile Radius from jobsite
and permit type 11, 100 Mile Radius From Place of Business, require you to add a route description to
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the Permit Application when the vehicle length exceeds 79 feet 11 inches. At that point this becomes a
manual processed permit and these Permit Applications will need to be reviewed by a Permit Tech at the
Permit Office.

The following permit types are manual processed Permit Applications.

7A Farm Equipment (Dealer)
7B Farm Equipment (Farmer)

8 Oversize Snowplow
9B Special Vehicle Combination
13 Special Request Permit
14 Crane Annual Permit

The following Permit Application types are dependent on the data entered to determine if they will be
auto-issued or will become manually processed Permit Applications.

2A 25 Mile Radius from business

2B 25 Mile Radius from jobsite

11 100 Mile Radius From Place of Business
14 Annual Crane

Permit type 12. Sealed Container
When the Overall Wheelbase is less than 51 feet this permit will need to be submitted as a Permit type
13, Special Request Permit.

Permit Type 12 — Sealed Containers do not have to provide a list of additional trailers with the Annual
Permit.

Permit Type 13 - Special request Permit
This Special request Permit type is used when Permits cannot be submitted under their normal
classification. They should be submitted as a Permit Type 13.

Permit Type 8 — Oversize Snow Plow
All Permit Type 8 permit have a Duration form October 15 to April 15 on the next year. If a permit is
obtained during that period it Effective date will still be April 15.

Permit type 14 — Crane Annual
This Permit type is manually processed and will require you to select the number of contiguous counties
that you will operate this permit within. You will need to enter the names of these counties.

DriveAway-TowAway trailers will not have to add additional trailers to the Permit

Permit Type 24A 24B, 24C, 24D, 24E Processing

When applying for this permit type select the maximum permit weight for the first configuration in the
Permit Application. All others configurations that you add will be limited by the Maximum permitted
weight you select in configuration 1.

Example: If you select permit type 24A in configuration 1 the max permitted weight will be 102.000 Ibs.
In configuration 2, 24C, 117,000 Ibs is selected you are limited by configuration 1 to 102,000 Ibs.
In configuration 3, 23B, 107,000 Ibs is selected you are still limited by configuration 1 to 102,000 Ibs.

Permit Type 24A 24B 24C 24D 24E
Min Wheel Base Feet 16 ft 36-1/2 43 16 16
Min No Axles 5 6 7 3 3
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Max Permitted Weight (Outer
Bridge)

Note: Outer Bridge cannot exceed
value in this Row

102,000

107,000

117,000

97,400

80,000
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Creating a New Annual Permit Application

The NYSDOT permit system is set up to allow you to "enter once use many times". Once you have
entered a first permit entered into the system you will be able to replicate the data in this permit over and
over again.

The system will allow you to select a permit, open the "View Permit Data" screen and then click the
REPLICATE button. This button will open a new Permit Application prefilled with the data from the
Permit Application that you have selected.

At no time can the "View Permit Data" screen be printed and used as a permit. Only the validated
Permit.PDF can be printed as the official permit.

Also, if for some reason you close out of the system while you are in the middle of completing a Permit
Application you will be able to find the Permit Application that you were working on in the DRAFT queue.

In the DRAFT queue you can click on "View Permit Data" and after the View Permit Data screen opens
you can click the "Continue Draft" button and complete your Permit Application.

If the Permit Application is a brand new application there will not be a "Continue Draft" button.

Figure 18, below is a view of the Permit Data in an Annual Permit. It is composed of the following
sections:

1. Customer Information
2. Vehicle Dimension and Load Description

3. Power Unit Information

4. Configuration 1 Section
+« Power Unit Graphic
Trailer Graphic
Trailer Information
Power Unit Axle Data
Major Spacing
Trailer Axle Data

3

*

X3

¢

X3

%

X3

%

3

*

ol

. Configuration 2

Power Unit Graphic
Trailer Graphic
Trailer Information
Power Unit Axle Data
Major Spacing
Trailer Axle Data

7
0.0

7 K/
> 0‘0

%

X3

A5

X3

8

X3

%
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View Data Screen

About |V

Annual Home
C omer Support

Custol

Appld
Customer Mao:

1231314
134903

Customer Name
DBA

Vehicle Dimension and Load Description

‘OverAll Dimension

Overhang
I — T

uspoT

View Permit Data

Mot valid as a Permit

12121212

FEIMN

Stanley Gee
Acting Commissioner

T Home | Help | Logoff

[Target Windmill Services

Load Description: Note: What is specified in the load description will appear on the permit.

|Cc|n struction Equipment

Permit Start Date:

01/20/2011 =

Permit Duration: |4

Width: 12 - Front Overhang:
Height: 13 - Rear Overhang:
Length: 155 -

Route: |

Permit Type Selection

rmit Category: <|Radius 25 Mile form Place of Business

Permit Type:[244_C

Night Travel in Region 810: 1 |

Power Unit Information

Vin:}2838827 GEG285928

Registered State:|0e

Make |Ford

Model Year|z001

Nick NameLAD PU101

Registered Witzzo00

License Plate #|29528

Is Registered As Trucl|io

Configuration 1

Power Unit Selected: Trailer Selected:
Power Unit # of Axles: TELETE DT SR E ,._M%I%
Singls Tandem
Vin: [82982788HEH License Plate #:[3152818
Wil trailers be used for this configuration?  [v | Mick Name:[LaDTrr202 | Model Year:|2001 Registered State:[s0 |
Make: international Trailer Length: |34 - 2 Registered Wt I§4000
_
Steer P2 P3 P4 P5
Mfg Axle Weight Rating [20000 [zo000 [zo000 [o [o | LY 2 = 12 5 S X
Sum Mfg Tire Wi Rating 12000 |12000 _ |zo000 |0 Jo | MalorSpacing zooso  [z0000 o o lo o | Tatal Vehicle
X i I Teo Too ] e I {20000 lz0000 o lo | lo | Wheelbase
(EDEEEE A = = = [+-0 J[o-0 |[o-0 |[o-0 JJo-0 ] [z1-0 ]
\Additional Trailers Vehicle Permitted Weight 20000
Outer Brige Legal Weight 20000
Inner Brige Legal Weight EBEDD
Power Unit AxleGroup 1 Allowed Weight 14000
—
Power Unit AxleGroup 1 LegalWeight [p2400
Power Unit AxleGroup 2 Allowed Weight 34000
Power Unit AxleGroup 2 LegalVeight 6000
Trailer AxleGroup 1 Allowed Weight
Trailer AxleGroup 1 LegalWeight
Configuration 2
Power Unit Selected: Trailer Selected: m
Power Unit # of Axles: UELEAEHE Tridem
[ 2 | B i vin License Plate #: 223411
Will trailers be used for this configuration? [/ | Mick Mame Model Year:|1993 Registered State:so |
Mzake: international Trailer Length: |32 - 0 Registered Wt [g2000
Steer P2 P3 P4 ES
i i T T2 T3 T4 5 TG
Mfg Axle Weight Rating [18750 [z23000 [z000 [z0000 Jo | i
Sum Mfg Tire Wt Rating  [16500 _ |20000 _ [210000 _ [21000 |0 | mMajor Spacing [zoot0 _ [z0000  [z0000 o lo o | Total Vehicle
{21000 21000 21000 lo o lo | Wheelbase
i -1 10-0 -0 4-0 0-0 36-0
Axle Spacing Ftdn | ! I I ] | | o o = Teo Tos ] kz-0
. . Wehicle Permitted Weight 20000
n "
Click the "Replicate Outer Brige Legal Weight soom0
Inner Brige Legal Weight 0000
Power Unit AxleGroup 1 Allowed Wei,
"
Power Unit AxleGroup 1 LegalWei
Power Unit AxleGroup 2 Allowed We|
Power Unit AxleGroup 2 LegalWei
Trailer AxleGroup 1 Allowed Wei,
Trailer AxleGroup 1 Legaliy

Figure 18 - View Permit Data Screen

31




Applying for a New Annual Permit

To start a new Permit Application, click the New App Link located on the same line as the Permit
Application displayed. The screen displayed in Figure 19 will open. This is the first screen in the Annual
Permit Application process.

Stanley Gee
Acting Commissioner

Application — Customer Information
= New York State Deparument of Transportation

. Permits Automation

Icome | Annual Permits | Trip Permits

84 Permits

Annual Home
Customer Support

NYSDOT Home | Help | Logoft

| CL

Info & Permit Type |—p| Add Update Configurations |—p[ Permit Summary |—p[ Affirmation

Customer Information This Permit application will be -
Appld 1231133 usDoT (2121212 | FEIN  [o-ss3azes |
Customer Mo 134303 Customer Name [Target Windmill Services | Auto Issued
DBA r‘rarget on the Wind |
Physical Address Information Mailing Address Information
Address Street 1010 West 27 th Ave Address Street 1010 West 27 th Ave
ddress Street2 Mail Stopm 2345 Address Street2 Mail Stopm 2345
Address Street3 Address Street3
[City | [sibany |state] v |zip_][12201 | [Eity |[abany [state [ |zip |[12201
Contact Information
Contact Lou Dufresne|
. .
* Current Insurance Coverage Workers Compensation Insurance Coverage
(" $75,000/5250,000 nsurance Coverage " | meet Workers Compensation Insurance Coverage
(% $1,000,0000 Insurance Coverage ¥ | am exempt from VWorkers Comepnsation Insurance Coverage
* Permit Date
Start Date: 01/05/2011 =
Permit Type
Permit Type Max Min Min Wheel Area
Code Weight Axle Base
25 Mile Radius
* i — [T 284_D 73280.0 17
Cap;:eegglr’ty' Radius 25 Mile form Place of Business [ - of POB
e 25 Mile Radius
* Permit @ 2A4_C 80000.0 22
— of POB
Duration |4 (i3 55 Mile Rad
. ile Radius
(Months): « [2a4_B 112000.0 28
of POB
25 Mile Radius
-~
2A4_A 116000.0 36 of POB

Vehicle and Load Description

OverAll Dimension (Ft-In)

Width * 12
Height = 13
Length * 55
Overhang Dimension (Ft-In)
Front

Overhang

Rear

Overhang

Special Travel Request

I” Night Travel in Region 8/10

Version 3.1.0398 1/07/2010

Load Description: *

carried.
Construction Equipment

-6

Technical Requirements | Privacy Policy

In the field below enter a Reasonable description of the load to be

Figure 19 - Customer Information
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Purpose

The purpose of the first screen of a series of screens for applying for an annual Permit is to:

verify the customer information is correct

select the current insurance coverage

select the current Workers Compensation insurance coverage

select the permit type to apply for

enter the start date of the permit

enter the vehicle dimensions

enter a reasonable description of the load that will be carried

complete any additional field information that may appear dependent on the permit type selected.

N ~LNE

The process flow path which is listed at the top of each screen indicates where we are in the process.
The blue box indicates the current screen.

| Customer Info & Permit Type [—p| Add Update Configurations |—p-[ Permit Summary —{ Affirmation |

All customer information on this screen is display only.

Note: if any of the Customer information should need to be updated, select the Customer Support link in
the left hand navigation menu to initiate the process to have a customer modified.

Screen Display

At the top of the screen is the “Steps-to-Complete Process” indicator which provides a guide to the
process of filling out the Permit Application.

This screen is divided into the following sections.

1. Customer Information Sections
a. At the top of the screen is the “Steps-to-Complete Process” indicator which provides a guide
to the process of filling out the Permit Application.

a. the Customer Name, DBA, Customer Number, Physical Address, Mailing Address,
USDOT number ,FEIN number and Customer Contact Information.
b. Insurance Section
i. Insurance coverage
ii. Workers Compensation insurance coverage
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Customer Information Section

Stanley Gee
Acting Commissioner

NY3DOT Home | Help | Logoff

Annual Home PersieTyr : | Permit Summary (= Affirmation |
Customer Support

Customer Information

oL FEIN

This Permit application will be :

| Auto Issued
|

Mailing Address Information
[[1010 West 27 th Ave |

lsddress Streett 1010 West 27 th Ave |Address Streett

IAddress Street? [Mail 5topm 2345 [Address Streat? (12 Stopm 2345 |
[Address Street3 | / [Address Street I |
[Cit [aany ||statefpv o 12201 | ity [Aeany |lstate v lzip—hzz0n |

Contact Information
|Contac1 ||Luu Dufresne|

Figure 20 - Customer Information Section

Data Entry

Current Insurance Coverage:
Select one of the insurance coverage statements that you attest to have at that
time the permit is to be issued. Selection of one type of insurance is required.

Workers Compensation Insurance Coverage:
Select one of the insurance statements that best attest to your current Workers
Compensation Insurance Coverage

Permit Date: Enter or select from the pop up calendar the start date Annual Permit. The start date
should be a workday. There usually is no travel authorized on Sunday or Holidays so avoid
selecting these days as the start day. Saturday start days should be avoided because travel
on Saturdays is usually restricted to ¥ day or no travel at all.
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Permit Type Selection Section

Permit Type
F‘ Permit Type ‘ Max Min ‘ Min Wheel Area
e Weight Axle Base
. 25 Mile Radius
Cazee;nslrty'lRadius 25 Mile form Place of Business 2A4.D 73280.0 s 7 of POB
* Permit a4 _C 80000.0 4 22 gfp"g'; Radius
Duration
Months): 25 Mile Radius
(Months): 112000.0 4 28 of POB
25 Mile Radius
‘1 16000.0 ‘5 ‘36 of POB

Figure 21 — Permit Type selections section

Purpose
The purpose is to provide you with a list of the Annual Permits that are available for application.

Data Entry
The Permit Category is a drop down list of all the permits available to you. Select from the drop down list
a permit type.

Permit Duration selection allows you to select how long you wish to operate under this permit type. The
values to select from represent the number of months the permit will be needed, i.e. 1 month, 6 month,
12 months. The largest selection value is 12 months After the end date of the permit you will have to
apply for this permit again.

To the right of the Permit Duration selection is an area that describes maximum permit weight. minimum
number of axles required and minimum wheel base required for the permit.

You must select one of these vehicle requirements that you feel will meet your needs. Your selection will
be used in the qualification of the vehicles you will enter on this e Permit Application.
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Vehicle and Load Information Section Enter vehicle

Enter reasonable
Vehicle and Load Description

OverAll Dimension (Ft-In) =~ Load Description: *
Width = 12 -6
Height * 1z -lo In the field below enter nable description of the

load to be carried.

Length * 80 -0 : -
g Construction Equipment

Overhang Dimension (Ft-In)
Front

Overhang Route:*
Rear - 1-90 to I-87 to Exit 25
Overhang /

Figure 22 — Vehicle and Load Description Section

Purpose

To describe the vehicle dimensions (Length, Width and height) and provide a reasonable description of
the load

Screen Display
This screen displays fields to collect trailer information.

The previously entered or calculated values for Selected Vehicle Type, Proposed Gross Permitted

Weight, Power Unit Registered Weight and Total Number of Axles are displayed on this screen as
information to aid you in completion of the application.

Data Entry Fields (On the screen a * indicates a required field):

Overall Dimensions: Enter the width, height, and overall length of the vehicle in feet and inches along
with any front and rear overhang.

Width, height and length are all required. Overhang is not a required field therefore,
it can be left blank.

Load Description: Enter a reasonable description of load that will be carried by this vehicle.

Route description: With some permit types, when the vehicle length exceeds 79 feet, 11inches a route
box will appear allowing you to enter the route information for this permit type.

Crane Permits: If you are submitting a self-propelled crane Permit Application, a filed will appear allowing

you to enter the counties that the crane will travel within.

Night Travel Request in New York State Region 8 /10:
Check this box if you are requesting to travel in these regions after sunset.

Buttons: Below is a list of buttons displayed on this screen

Next Button: Click the “Next” button at the bottom of the page to proceed to the next screen.
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Cancel Button: Click the “Cancel” button at the bottom of the page to cancel the application process and
return to the customer home page. None of the data you entered will be saved.

Special Note: Always use the buttons at the top or bottom of each Permit Application screen to
navigate to through the application.

Using the browser forward and back button to navigate from screen-to-screen will
interfere with the application process and will cause incorrect data from being
entered into the Permit Application resulting in a rejected permit.

When you click next you will move to the Power Unit Information screen where you enter power unit
trailer and axle data information
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Permit Application — Power Unit / Trailer / Axle Data Information

New York State Department of Transportation Staniey Gee

Acting Commissioner

Permits Automation
About | Welcome | Annual Permits | Trip Permits | -84 Permits NYSDOT Home | Help | Logoff

Annual Home | Customer Info & Permit Type l—.l Add Update Hl Permit Summary '—-‘l Affirmation
Customer Support

Customer Information

This Permit application will be

Id USDOT 12121212 FEIN
App Auto Issued
Customer No: Customer Mame  [Target Windmil Services ]
DBA | |
Vehicle Dimension and Load Description Load Description: Note: What is specified in the load description will appear on the permit
OverAll Dimension Overhang |L".nn5tru|:t|nn Equipment
Width: 2 - Front Overhang: L | permitsStartbate Permit Type Selection
Height: 13- Rear Overhang: :l Permit Start Date: Permit Category: <[Radius 25 Mie form Place of Business
Length: 6 - Permit Duration: |
Permit Type:[244_C
Route:| | Night Travel in Region 8/10: |
Power Unit Information
|‘Vm | 838827GEG28928 " Registered State DELAWARE v [ Make ||Ford * Model Year 2001
[ ; " ves
+
Nick Name LAD PU101 " Registered Wi 84000 License||NY29929 S
Truck
Plate # * NO
Add Configuration Hide All Configuration
Configuration 1 Edit Configuration Delete Configuration Add/View Additional Trailers
Fower Unit Selected: Trailer Selected:
‘ Trailer # Of Awles: I 5 5
Power Unit# of Ades FELET S == e
[ = |
Single Tandem
Vin:[az982788HEH License Plate #/3192813
Will trailers be used for this configuration? [ | Nick Name:|LAD Trir 202 Model Year{2001 Registered State:sD____ |
Make:|international Trailer Length:|24-2 Registered Wt'E4000
Steer P2 E3 P4 B
Wfg Axle Weight Rating [z0000 [20000 [zo000 fo Jo | S lzuuu? IZUDUTUZ b L2 0 L& 0 12 b i | )
Sum Mg Tire WtRating  [12000  [12000  [zoo00 o o | Jor Spacing Total Vehicle
ZA I~ lo |o lo | Wheelbase
Axle Spacing Ftn - [10-0 [0 J[o-0 [[o-0 | p3-0 |
[0 [[o-0 Jjo-0 [[o-0 -0 | l51-0 |
ch e T e s n]|
Wersion 3.1.0398 1/07/2010 Technical Requirements | Privacy Policy

Figure 23 - Power Unit / Trailer / Axle Data

Purpose
The next step in applying for a permit is to enter the power unit information. This is displayed on the
screen when the user clicks the “Next” button from the Customer Information screen.

Screen Display

This screen is divided into the following sections

Customer Information (read only)

Vehicle dimension and load information (read only)

Power unit information

Power unit selection

Trailer Selection and information

Power unit Axle data Major Spacing and Trailer Information
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The process flow path which is listed at the top of each screen indicates where we are in the process.
The blue box indicates the current screen.

| Customer Info & Pe

rmit Type {—j»| Add Update Configurations |—p-| Permit Summary —p{ Affirmation |

Let's begin reviewing each section independently.

Customer Information (read only)

i

Permits Automation
About | Welcom

Annual Home
Customer Support

New York State Department of Transportation Staney Gee

Reting Commissioner

e | Annual Permits | Trip Permits | -84 Permits NYSDOT Home | Help | Logoff

‘ Customer Info & Permit Type l—.-‘ Add Update Configurations '—}| Permit Summary |—b|| Affirmation

Customer Information

This Permit application will be:

Appld UsSDOT  [1z121212 FEIN -
Custamer No Customer Name  Target Windmil Services |

DBA \ |

Figure 24 - Customer information

Purpose:

The Customer information on this screen is read only. It allows you to view your customer information

associated with thi

Screen Display:
Appld: Each Perm
Application

S permit.

it Application is assigned a Application ID which uniquely identifies the Permit
through it entire process. Once the Permit Application becomes a permit the AppID

becomes the Permit Number which is printed on the Permit.PDF.

Processing Type: In the right hand corner of this screen is an indicator that tells if the permit will be auto

issued or manually processed by a NYSDOT Permit.
This Permit application will be: This Permit application will be:

Auto Issued Manual Issued

The decision to be processed "manually” instead of "auto issued" is dependent on the
permit type selected and the information entered on the Permit Application.

Auto issued permits will be returned to the customer's home page within submission of
the permit from the last screen

Manually issued permits will take additional time as there is a need for a NYSDOT
Permit Tech to review and approve the Permit Application.
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Vehicle Dimensions and Load Description section

Vehicle Dimension and Load Description Load Description: Note: What is specified in the load description will appear on the permit.
OverAll Dimension Overhang Construction Equipment |
Width 12 - Front Overhang: L Permit Start Date Permit Type Selection
Height: 13- Rear Qverhang: L Permit Start Date: Permit Category: <|Raniu525 Wil form Place of Business \
Length:  f&- Permit Duration: |4 \
Permit Type:[244_C \
Route:| Night Travel in Region 810:[ |

Figure 25 - Vehicle Dimension and Load Description

Purpose:
The vehicle dimension and Load Description Section on this screen is read only. It allows you to view
you're the vehicle information that was entered in the customer information screen.

Screen Display:

Appld: Each Permit Application is assigned an Application ID which uniquely identifies the Permit
Application through it entire process. Once the Permit Application becomes a permit the AppID
becomes the Permit Number which is printed on the Permit.PDF.

Power Unit Information Section

Power Unit Information
*Vin 638827628928

7 |'Regictered State | DELAWARE * Model Year

v/ Make ||F0rd

3

Nick Name LADPUI01 " Registered Wt 84000 License |NY29929
Plate #

* |5 Registered As
Truck

Figure 26 - Power Unit

Purpose:

The Power Unit Information Section requires the customer to enter information about the power unit they
wish to use with this Annual Permit. An Annual Permit can have only one power unit. However, the
power unit can be permitted with one or more axles lifted off the pavement.

Screen Display:
In this section the Customer will identify the Power unit they wish to use on this Permit Application by

providing the information in the fields listed. An "*" indicates a required field and must have data
entered in these fields before the Permit Application can be processed.
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Data Entry
Power Unit
VIN: Enter the power unit Vehicle Identification Number. This is a required field.

Nickname: Optional field which you may use to enter a name to identify the power unit.

Year: Enter the model year of the power unit

License Plate No: Enter the license plate number on the power unit.

Make: Enter the vehicle make of the power unit.

N.Y. DMV/IRP Registered Weight: Enter the either the New York State DMV or IRP registered weight in
pounds for the power unit. This must be entered as a numeric field

only.

Registered State/Providence: Select from a list the State or Province in which the power unit is
registered.

Is Registered As Truck: If the vehicle listed on this Permit Application, is registered as a truck the "Yes"
radio button should be selected. Ifitis NOT registered as a truck then the "No"
radio button should be selected.

Links and Buttons: Below is a list of buttons displayed on this screen

Next Button: Click the “Next” button at the bottom of the page to process the data listed or entered on
the screen. When “Next” is clicked the data is sent through a series of formulas and then
the results is stored in the database.

Previous Button: Click the “Previous” button at the bottom of the page to return to the previous screen.

Cancel Button: Click the “Cancel” button at the bottom of the page to cancel the application process and
return to the customer home page. The Permit Application will be saved as "DRAFT" and
can be found in the Draft queue on the home page.

Permit Summary: When this button is clicked the Permit Application that you have started will be saved
to the database. If you wish to continue editing this draft you will need to open if from
your home page

Special Note: Always use the “Next” or “Previous” buttons at the bottom of each Permit
Application screen to navigate to through the application.

Using the browser forward and back button to navigate from screen-to-screen will
interfere with the application process and will cause incorrect data from being
entered into the Permit Application resulting in a rejected permit.
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Configuration 1. Power Unit and Trailer Information Section

Edit Configuration

Delete Configuration

Add Configuration

Hide All Configuration
Add/View Additional Trailers

Configuration 1

Paower Unit Selected: Trailer Selected
Power Unit# of Axles: Trailer # Of Axles: I 5 5
Single Tandem
Vinjsz9gziasHEd | License Plate # 9192518 |
Will trailers be used for this configuration?  [v | NickName:LADTrr202 | Model Year 2001 | Registered Stater5) |
Make: TraHerLength: RegisteredW“l:
Steer P2 Bd P4 P5
Wfg Axle WeightRating ~ [ooo0 foooo poooo o lo \ S Pﬂﬂﬂ? Iznnn-zz 1 = 0 T 0 = 0 1 | ‘
Sum Mg Tire WtRating 14000 [14000 o0 o o \ L Total Vehicle
loooo  [p0000 o o o o | Wheelbase
Axle Spacing Ftin 100 [0 [[o-0 |0 | E

o o Jpo Jeo Joo ] k10 \

Figure 27 - Configuration 1 Power Unit and Trailer

Purpose
This section displays a configuration of a Tractor and Trailer with trailer information and axle weight
ratings.

Data Entry: Will be discussed in next section

Links and Buttons: Below is a list of buttons and links associated with this section of this screen.

Add Configuration Button: Click the “Add Configuration” button at the top of this section to begin a new
configuration using the same Power Unit wit a different trailer.

Edit Configuration Link: Click this link to open the configuration listed in this section for editing. This link
would be used when the customer wishes to modify information within this
configuration.

Delete Configuration Link: To delete a configuration from an Annual Permit Application click on the
Delete Configuration link. A Permit Application must have at least one
configuration in order to be submitted for processing.

Add Additional Trailers: A configuration can have additional Trailers added to it. By clicking this link and
additional trailers screen will appear where the customer can add up to 999
additional trailers to any one configuration.

All additional trailers must have the same length as the one listed in the
configuration.
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Entering configuration information on an annual permit — Data Entry mode

When a new Permit is created the first power unit and trailer configuration will be blank and the screen
will be expanded for the customer to enter the data.

Current Editable Configuration Note:
Cancel/Return

<< Power Unit >>

number of axles in the field below and then

I‘Trawler#Dfoles
* Power Unit# of Axles o
(—
* Will trailers be used for this configuration @ - vin License
ez Mo Plate #
Registered Mick Name
Wi
r;de\ Registered v
[State
t' Make ‘ ' ‘ gt:’ |Ft' n:
le Number P1 P2 P3 P2 P 5 1 2 3 4 B 6
MFG Gross Axle Weight Ratings (Ibs)
Sum of MFG Tire Weight Ratings
Ihs)
le Spacing Pi-radr2-PiPa-Papa-P5| L=re2) F2A73)| CEsrel] diars| rEari
Feet-Inches L
Ft: In:

Figure 28 - Entering Data for a configuration
Steps in Entering Data
1. Enter in the "Power Unit number of axles" that indicate the number of axles touching the
pavement and then press tab.

2. From the pop up screen select a power unit graphic that represents your power unit in # Example:

3. Enter the number of trailer axles in the "trailer number of axles" field for the trailer wheels that are
touching the pavement. Example:

4. From the pop up screen select a trailer graphic that represents your trailer in #3. Example:

0000

4 sk Grewg

5. Enter your data into the remaining trailer information fields.
6. Enter the "weight rating information" in the Power Unit Axle data fields

7. Enter the Major spacing length — the distance from the center line on the last axle of the Power
Unit and the first axle of the trailer.
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8. Enter the "weight rating information" in the trailer axle data fields

Selecting a Power Unit Graphic

There can only be one Power Unit per Annual Permit Application. However, there can be more than one
configuration of that power unit used on a permit.

An Annual Permit Application can have one or many configuration on it.
A configuration is a section of the Permit Application where the customer creates a relation of the same
Power Unit with other trailers. By selection the appropriate Graphic that represent a lift axle the program

knows which business rules to apply

The following Power Unit is a tractor that can be select to be entered on a Permit Application, This Power
Unit use 4 axles and is operating with all axles down on the ground.

Single Tridem
Figure 29 - Power Unit with 4 axles, all axles in the down position.

A Power Unit can lift one or more axle up and operate with some axles up and others down touching the
ground. The picture below represents the above Power Unit with only 3 Axles down on the pavement.

Single Tandem
Figure 30 - Power Unit with 4 Axles and 1 axle in the up position and all others touching the pavement

The graphic below represents the same Power Unit in Figure 29 but with 2 axles in the up position, only
2 axles touching the ground.

=

Single Single
Figure 31 - Power Unit 4 Axles and 2 Axles in the Up position

When creating a Power Unit and Trailer configuration, to be used on the Annual Permit, the customer will
select, from the list of graphics, a Power Unit and a Trailer that represents the vehicles to be used on that
configuration.

Each configuration on the Annual Permit will have graphics that represent the selected Power Unit and
Trailer. If a Trailer is not needed on the configuration just the Power Unit will be select and displayed.
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The graphic selected will indicate the number of axles touching the pavement and will allow the System
to choose the correct business rules to apply for that configuration and Permit type.

45



Power Units Graphics Available to Select

Here is a view of the Power Unit Graphics to select from. To indicate a power unit with 4 axles which is
operating with one axle lifted up, select the Power Unit Graphic with 3 axles.

Ay Sy

Single Tridem Single Tandem Single Single

Single Unit

Tractor

Single Tridem

Self Propelled Crane

Self-Propelled Crane Self-Propelled Crane Self-Propelled Crane

Self Propelled Vehicle, Self Propelled Crane, Concrete Pump, Well Drilling Rig, Bulk Milk Tanker

Selectthis graphic for any
single unit vehicle _— Selectthis graphic for a
Example: Seéigtr::;; ?rapmc for any single unit vehicle single unit Ee hFi]cI " ny

Example:
» Self Propelled Crane

* Concrete Pump Truck
= Well Drilling Rig
= Bulk Milk Tanker

= Self Propelled Crane

* Concrete Pump Truck
* Well Drilling Rig
* Bulk Milk Tanker

* Self Propelled Crane

* Concrete Pump Truck
* Well Drilling Rig
* Bulk Milk Tanker

Figure 32 - Power Unit Graphics to select

To indicate a lift axle in the up position select the picture that shows the number of actual axles riding on
the pavement not necessarily the total number of axles on the Power unit.
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Entering Power Unit Axle Information

£ ] hittps: | e 12,80t ny.QOVDCT Prrmits Farmits[AntisParmitConfighlioV i an..I@m&m

% New York State Department of Transportation

1) slcltct the Powar Unit from the graphics belew that best represents the vehicle you are using in this permit
application.

del'hl graphic you select should represent the number of axles that are down and running on the road.

3) Ifthere is no Power Unit graphic that represents our vehicle you can select "Other” and after completing
this permit applicatien it will be manually processed by a Permit Tech at NYSDOT.

Jiote:4) The Power Unit type that you select will be used on all configurations in this Permit Application. For
leach additional configuration you will be able to select the number of axles that are running on the road,

Power Unit Axle Count: 3

| Description  Power Unit Graphic

G ﬁrE:i(-TS-i;‘t_QIEAATand em

 |Tractor Single+Tande |
|

Revised: 1/13/2010

Single

% Power Unit# of Ades

%m trailers be used for this configuration

Figure 33 - Selecting a Power Unit to add to a Configuration

Purpose

This section allows you to select the Power Unit Graphic that represents your Power Unit with the

number of axles on that Power Unit that will be riding on the pavement.

Once a Power Unit Graphic is selected and you add another configuration that same Power Unit type will

be the only one to select from the graphics popup.

You cannot select a different Power Unit graphic type for each configuration. If you choose tractor Power
Unit in Configuration 1 you can only select tractor in configurations 2,3,4,5 etc.
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You can change the number of axles riding on the pavement in each configuration.

TRAILER INFORMATION

2 ) hitoss e .y gov 00T Permis Pecmits Ao 2ol T e okt =28 kT e G Cficate ror |

New York State Department of Tﬂnspommon

1) Selact the Trailerfrom the graphics below that best reprasents the vehicle you are using in this permit application,
e shoudeprasan the number of axlas that are down and running on the road,
hi es our vehicle you ean select "Other” and 3|

mpleting this perr lication it will be manually

used on all configurations in this Permit Application. For each additiona | canfiguration you will be zble to
e rasd.

Trailer Axie Count:[2

|| Description | Trailer Graphic

N Other

€ |Trailer-Sir

Sealed Container
€ |Sealed Container -Ta

Tandem

T e

Tandem
" Trailer # Of Ades |E
' License
htn ‘ |92992788HEH | | 19192819 |
E::mma 24000 Nick Name | [LAD Trir 202

" Model
Year

#ﬁﬁi_' &glmmd SOUTH DAKOTA
(

- ake

] —
|[;fzi::r HFt: 34 h:i2_

{
|Intemationa|

powofaowo] | | | |
owofaoono] | | ]
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Figure 34 - Selecting a Trailer to add to a Configuration

Purpose

This section allows you to select the Trailer Graphic that represents the main trailer in this configuration.
The trailer selected indicates the number of axles that will be riding on the pavement.

You can select different trailers of the same type for each configuration. If you choose flatbed trailer in

Configuration 1 you can only select flatbed trailers in configurations 2,3,4,5 etc.

You can change the number of axles riding on the pavement in each configuration.
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Data Entry Fields (On the screen a * indicates a required field):
VIN: Vehicle identification number. Enter the trailer VIN.
Nickname: Allows the user to enter a name to identify a trailer

Number of Axles: Enter the number of axles on the trailer ONLY. The number you enter will popup a
screen that will allow you to select a trailer for your configuration.

Registered State/Providence: Select from a list the State or Province the power unit is registered in.

Model Year: Enter the model year of the trailer

Make: Enter the make of trailer

Plate No: Enter the plate number on the trailer

Trailer Length: Enter the trailer length. Trailer length cannot excel overall vehicle length.

N.Y. DMV IRP Registered Weight: Enter the registered weight in pounds for the trailer. This must be
entered as a numeric field with no letters as it inputs to a calculation
and validation.

Note: ONLY when the Power Unit is registered as a truck, both the truck and trailer registered

weights are required to be accurately entered. All other Power Unit vehicle types can have
a value of zero (0) entered in the trailer registered weight field.
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Trailers Graphics Available to Select

Here is a list of the Trailer Graphics to select from. To indicate a trailer with 4 axles which is operating
with one axle lifted up select the trailer graphic displaying 3 axles.

Flatbed Trailers

T m T

Single Tandem Tridem
. é . Single Tande 5
Single Single andem Single Tridem

Sealed Containers

Sealed Container Sealed Container

Sealed Container

Single Tandem 4 Axle Group

DriveAway-TowAway Trailers

Miscellaneous Trailers

Selectthis graphic if your trailer axle

) Selectthis graphic if your trailer axle Selectthis graphic if your trailer axle
fr?engt%ra{tjlpn ldﬂe; not rwjtcnaw of configuration does not matchany of configuration does not matchany of
I aisplayed grapnics. the other displayed graphics. the other displayed graphics.

® © 900 e

Figure 35 - Trailers Graphics available to select

To indicate a lift axle in the up position select the picture that shows the number of actual axles riding on
the pavement not necessarily the total number of axles on the Trailer
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Axle Data Entry

xle Number 2 I R T 1 Jrz s fr4 s e |
FG Gross Axle Weight Ratings (Ibs) {20000 |20000 20000 | | | aooo0f0000| | | ||

Sum of MFG Tire Weight Rati
N D T mwloe] L

Avle Spacing P1-Pofp2-P3p3-papa-Ps
FeetInches S Z3 N

:l?ln:l_

Figure 36 - Entering Axle Information

Purpose
This section provides an area for you to enter axle data for the Power Unit and Trailer.

Screen Display
As compared to NYSDOT trip Permit Application you are NOT entering proposed axle weights, the
weight you intend to load on each axle.

For annual Permit Applications you are entering "axle weight ratings" for each axle and the "sum of
manufacturer tire weight ratings" on each axle.

Each column header is labeled with a letter P or T and a number. P1 through P5 relates to the Power
Unit Axles where P1 is the steer axle and P5 is the last possible axle on your power unit from the Power
Unit graphic you selected.

T1 through T5 relates to the trailer axles on the trailer graphics you selected.

For each axle enter the weight rating in pounds.

Axle spacing is entered in feet and inches. A format example of this entry is 10-5 which means the
spacing from the center line of one axle to the next axle is 10 feet 5 inches.

Major spacing is defined as the distance from the centerline of the last axle of the Power unit to the First
Axle on the trailer. This is entered as Ft and inches in 2 separate boxes.

The feet and inches entered in these fields should be rounded to the nearest inch. DOT is not expecting
to see 10 feet, 5 3% inches or 10-5 %4,
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Annual Permits that are Manual Processed

As indicated before not all Annual Permit Application will be processed and auto issued. Depending on
the information entered and Permit type selected the system may determine that the permit needs to be
manually reviewed by a NYS dot Permit Tech .

When an annual Permit Application is changes from “Auto-issued to “Manually Processed” the customer
must enter proposed axle weights in the axle data section for each axle. This requirement is in addition to
the normal data entered in the Axle Data screen section as stated above in Figure 36.

o2 i e 5 6 ¥

Prose i Vg | I T T T T
MFG Grass Axle Weight iiii

Sty N O

o S opacng |12 1273 (1274 [T475 1676 |
| i | et ] ol pomitSunmary |

Figure 37 - Entering Proposed Axle Weights for Manual Annual Permit Applications

Note: Only Manually Processed Annual Permits will require that you enter “Proposed Axle Weights(lbs)
for each axle.

Purpose: This section of the Annual Permit Application screen displays a Permit Application that has
become a “Manual Processed” Permit Application. It displays an added row to Axle data section
allowing the customer to enter "Proposed axle weights" for each axle.

Screen Display: This screen displays fields to collect:
eproposed axle weight per axle,
emanufacturer gross axle weight rating per axle,
esum of manufacturer tire ratings per axle
¢ Axle spacing between axles.
e Major spacing between the power unit and the trailer.

Data Entry Fields (On the screen a *indicates a required field):

Proposed Axle Weight: Enter the weight in pounds distributed across the axles displayed on the screen.
Enter this data for each axle on the power unit and trailer.

MFG Gross Axle Weight Rating: Enter the manufacturer’s gross Axle Weight Rating for each Axle
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The values entered here must be larger then the proposed axle weight
per axle. The values entered for each axle must be larger than the
proposed axle weight for each axle.

Sum of MFG Tire Rating: Enter the sum of the manufacturer’s tire rating for each axle. This is the sum of
each tire rating in pounds on each axle. The values entered for each axle must
be larger than the proposed axle weight for each axle.

Note: The MFG Gross Axle Weight Rating and Sum of MFG Tire Rating must be greater than the
Proposed Gross Permitted Weight for each axle.

Axle Spacing: Enter the spacing between the centerline of one axle to the centerline of the next axle for
each axle spacing displayed on the screen.

Major spacing: is defined as the distance from the centerline of the last axle of the Power unit to the First
Axle on the trailer. This is entered as Ft and inches in 2 separate boxes.

The feet and inches entered in these fields should be rounded to the nearest inch. DOT
is not expecting to see 10 feet, 5 ¥ inches or 10-5 ..

Buttons: Below is a list of buttons displayed on this screen

Next Button: Click the “Next” button at the bottom of the page to process the data listed or entered on
the screen. When “Next” is clicked the data is sent through a series of formulas and then
the results is stored in the database.

Previous Button: Click the “Previous” button at the bottom of the page to return to the previous screen.

Cancel Button: Click the “Cancel” button at the bottom of the page to cancel the application process and
return to the customer home page. The Permit Application will be saved as "DRAFT" and
can be found in the Draft queue on the home page.

Permit Summary: When this button is clicked the Permit Application that you have started will be saved
to the database. If you wish to continue editing this draft you will need to open if from
your home page

Special Note: Always use the “Next” or “Previous” buttons at the bottom or top of each Permit
Application screen to navigate to through the application.

Using the browser forward and back button to navigate from screen-to-screen will
interfere with the application process and will cause incorrect data from being
entered into the Permit Application resulting in a rejected permit.
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Links and Buttons Listed on a Configuration

Add Configuration _ade All Configuration

Trailer Selected:

Power Unit Selected: m

Fower Unit £ of Axes Sren e ..

Single Tandem
Vin02062756HEH | License Plate #0102610 |
Will ralers be used for this configuration? [y | Nick Name: Modsl Year:2001 | Registered State:SC
Make:internationsl | Traller Length(34-2 | Registered W24000 |
Ster P2 P3 P4 PS
o " O MW T 5T

PRl SRTpoo0n0 0000 p0000 0 Major Spacing (20000 [20000 |0 0 b 0 Total Vehicle
Sum MfgﬁreWth:lﬂg 14000 14000 20000 0 0000 120000 0 0 5 0 Wheelbase
B CE | N N [

Permit Summary
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Adding Additional Trailers to a Configuration

When you have completed a configuration you may wish to add additional trailers to this configuration.
To accomplish this you will click on the Add/View Additional Trailers link. It is located on the top of the
Configuration bar of any configuration, see figure 38. When the link is clicked the”Add Additional Trailers
screen opens to allow the customer to add trailers to the configuration, Figure 39.

et

Configuration 1~ Edit Configuration — Delete Configuration Add/View Additional Traile

Power Unit Selected Trailer Selected:
. Trailer # Of Axles E 5 5
Power Unit# of Axles: - s
[ 2 ]
Single Tandem
Vin:|92992788HEH License Plate #/3192819
Willtrailers be used for this configuration? v | NickName:LADTrir202 | Model Year Registered State:30 |
Make: Trailer Length Reqistered ‘M:
Steer P2 B3 P4 B5
lifg Axle WeightRating o000 fosoo  fpoose o o | S l2000T01 lznnnTuz i = 1 T 1 = i L& | :
SumMfgTireWtRaing  [1e000  [reo0 o000 o o | lor spacing Total Vehicle
poooo  f20000 o lo lo lo | Wheelbase
Ayle Spacing Ftin -~ 10-0 40 0-0 0-0 330
e e o o [ [T

Figure 38 - Completed Configuration

== New York State Departinent of Transportation

IAdd to this list all additional trailers you wish to be added to this Annual
identical configuration to the trailer selected

Add Trailer

Permit Application. All Trailers must have

Remove  \Toler  riervin S pegseredswte et
l_ [Trir 101 [020939YEYR20212 [vEY192 CONNECTICUT v [Harvester
l_ [Trir 102 [s3svEY2882v0202 [F23211 GEORGIA ~ [Barrett
r [Trr 103 [08626BGEGE29838 [kk12221 DELAWARE ~ [International
r [Trir 104 [7782HRTO20TY122 [zzx1112 FLORIDA ~ [eregor
r [Trr 105 [91992GSG828HHAH [a2083 SOUTH DAKOTA v [mack
Note:Click the Save / Update Trailers button before dosing this screen to save you entries
Revised: 1/14/2010 Close

Figure 39 - Additional Trailers Screen

Purpose: To allow the customer to add additional trailers to each configuration. The trailers added
must have the same number of axles, same axle configuration and trailer length as the original trailer

listed on the configuration.
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Screen Display: This screen displays the following fields:
e Nickname

Trailer VIN

License Plate

Registered State

Trailer Make

Data Entry Fields (On the screen a * indicates a required field):

Nickname: Enter the name you wish to give to the trailer.

Trailer VIN: Enter VIN

Trailer Plate: License Plate number on the trailer

Registered State: Select the name of the state from the drop down list in which the trailer is registered.
Remove Trailer: Check this box and then click the “Save /Update Trailers” button to remove all trailers

that have had their check box check. Once removed they cannot be brought back
unless they are entered again.

Buttons: Below is a list of buttons displayed on this screen
Add Trailer: When this button is clicked a new line appears to allow the customer to add another trailer.

Save/Update Trailers: When this button is clicked all the trailer on the screen are added to the
configuration. If you do not click this button before you close the screen the trailer data
entered will be erased.

Remove Trailer Checkbox:
When the checkbox is checked the trailer is ready to be removed from the list and
a dialog box will open.

il o
Message from webpage ﬁ

| Do you really want remove the record

Ok l ’ Cancel

When the customer clicks on “Ok” the trailer is removed from the list. If the
customer clicks on cancel the process is cancelled and the trailers remain on the
list.
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Adding Another Configuration

= New York State Department of Transportation Stanley Gee

i Acting Commissi
= Permits Automation ing issioner
About | Welcome | Annual Permits | Trip Permits | -84 Permits WYSDOT Home | Help | Logoff |

Annual Home | Customer Info & Permit Type
Customer Support

Permit Summary [—{ Affirmation

Customer Information
This Permit application will be:

Id USDOT 12121212 FEIN
App Auto Issued
Customer No: Customer Name  [Target Wingmil Services ]
DBA [ |
Vehicle Dimension and Load Description Load Description: Note: What is specified in the load description will appear on the permit
OverAll Dimension Overhang |C"”5‘”-"31iEm Equi
Width: hz - Front Overhang: ] permitstartpate . .
Height: 13- Rear Overhang: :l Permit Start Date: CIICk thls bUtton to Wi form Place of Buziness
Length 66 -
e ht Travel in Region 8/10:
onfiguration | 9 (I
it Information
| §38B27GEG28928 *Registered State | DELAWARE odel Year 2001
L ) C YES
5
me LAD PU101 “Registered Wi ||84000 License|NY29929 EETEESIRE
Truck
Flate # * NO
“
‘ Add Configuration Hide All Configuration
Configuration 1 Edit Configuration Delete Configuration Add/View Additional Trailers
Power Unit Selected: Trailer Selected:
i Trailer # Of Axles: I 5 5
Power Unit# of Axles railer &s o,
. o=
D | Vin:[92892788HEH License Plate #[g182819
be used for this configuration? E Nick Name:|LAD Trir 202 Model Year: 2001 Registered State:
Make:|International Trailer Length:|34-2 Registered Wt
— A S
Steer P2 P3 P4 P5
pight Rating  [zoooo [rocoo fooooo o o | : i L = 1 12 1 _
ireWtRating  [14000  [1s000  [oo000 |0 o | MaiorSpacing bosoo_ foonon o P P P | TEEIETEE
Jap— {20000 [pooco o lo lo |o | Wheelbase
Hn  [10-0 40 0-0 -0 33-0
e Spacing Ftin | I | II | [ | [0 |po o0 o0 |0 ‘
Configuration 2 Edit Configuration Delete Configuration Add/View Additional Trailers
Power Unit Selected: Trailer Selected: m
Power Unit# of Ades Trailer# Of Axles: Tridem
i —— VinfssosisioneonEsae | License Plate #i-2eze11
Wil trailers be used for this configuration?  [v | Nick Name: Model Year:[1553 Registered State:[s0 |
Make:|International Trailer Length:|32 - 0 Reqgistered Wi 38000
Steer P2 P3 P4 E5S
. . T1 T2 T3 T4 T5 T6
Mfg Axle Weight Rating  [18750 [23000 [2000 fzoo00 o | _
Sum Mg Tire WtRating 16500 [20000 (210000 21000 [0 | MajorSpacing oo 20000 foooto o [o o I Total Venicle
Peipi— 21000 f1ooo Jzro00 o lo lo | Wheelbase
Hn  [10-0 40 4-0 -0 36-0
e Spacing Fin | If I} II | | | e [0 Jjo-0 |[o0 |po ‘
| proious  § et ] concal | Pomit Summary |
Version 3.1.0408 1/14/2010 Technical Requirements | Privacy Palicy

Figure 40 - Permit Application with 2 Configurations
Purpose: To allow the customer to add additional configurations to the Permit Application

Screen Display: This screen displays each configuration of Power Unit and Trailer in separate sections
on the Permit Application.

Data Entry Fields: To edit a configuration click the "Edit Configuration" link located on the heading area
of any configuration. The section will expand to allow you to edit that configuration

When adding a configuration follow the steps from section, "Entering configuration
information on an annual permit — Data Entry mode", Figure 28.
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Buttons: Below is a list of buttons displayed on this screen.

Next Button: Click the “Next” button at the bottom of the page to process the data listed or entered on
the screen. When “Next” is clicked the data is sent through a series of formulas and then
the results is stored in the database.

Previous Button: Click the “Previous” button at the bottom of the page to return to the previous screen.

Cancel Button: Click the “Cancel” button at the bottom of the page to cancel the application process and
return to the customer home page. The Permit Application will be saved as "DRAFT" and
can be found in the Draft queue on the home page.

Permit Summary: When this button is clicked the Permit Application that you have started will be saved

to the database. If you wish to continue editing this draft you will need to open if from
your home page
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Annual Permit Application - Affirmation Screen

New York State Department of Transportation staniey Gee
Permits Automation o
About | Welcome | Annual Permits | Trip Permits | I-84 Permits

Annual Home | Customer info & Permit Type }pp| Add Update Configurations |—>| Permit Summary _

Customer Support

il

NYSDOT Home | Help | Logoff

Affirmation
Customer Information
This Permit application will be:
Appld USDOT [12121212 | FEIN  [205533265 | Auto Issued
Customer Mo: Customer Name  [Target Windmill Senices ]
DBA [Target on the Wind ]

.

The Fee for Annual Permit Type 2A3_C are as follows:

Permit Fee- 180.0
Amendment Fee-
Additional Configurations- 0 - Configuration Fee- 0.0

Total~ 180-0

[~ I affirm that all information on this application is correct to the best of my knowledge and understand that false
statements on this application are punishable as a crime under the Penal Law 210.45

Version 3.1.0411 1/24/2010
Figure 41 - Affirmation Screen

Technical Requirements | Privacy Policy

Purpose: The next step in applying for a Annual permit is to sign the affirmation statement. This is
completed by checking the check box at the beginning of the statement.
A Permit cannot be issued unless this agreement is accepted by checking the check box.

Screen Display: This screen displays an affirmation statement to be accepted by the company
submitting the Permit Application.
The submission statement displayed on the screen indicates that once the application
is submitted a fee will be charged to the customer's financial account when the Permit
Application is submitted.

The fee information is displayed at the top of the "Affirmation" screen. The permit type
and Permit Application fee for the permit along with any charges for additional
configurations are added to the Permit Application.

The first configuration fee is included as part of the permit fee. Any additional
configurations added to the Annual Permit Applications are charged $20.00 fee per
configuration.

If $0.0 is displayed on this screen there is no charge for that processing.
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Amendments display a charge of $15.00. When a Permit is amended a Permit
Application fee is not charged, however, if there are additional configurations added
during this amendment process a fee of $20 per new configuration is charged to the
customer's financial account

Data Entry Fields (On the screen a * indicates a required field):

Affirmation Check Box: When check the company requesting the permit agrees with the affirmation
statement. The Permit Application cannot be submitted unless this check box is
checked.

L 1

Message from webpage

L] E Please check the box or Permit Application cannot be submitted.
L

Figure 42 - Affirmation error message

Buttons: Below is a list of buttons displayed on this screen.
Submit Button: Click the “Submit " button at the bottom of the page to process the Permit Application

When “Submit” button is clicked the data is sent through a series of formulas and then a
permit is issued.

Auto-Issued — If the Permit Application is processed as an Auto-Issued Permit the Permit
.PDF document is emailed to the customer and also listed as a permit.PDF link on the
customer's home page.

Manually processed and issued — If the Permit Application is processed as a manual
Permit Application a Permit Tech must first receive and then review the Permit Application
before it is approved and then emailed to the customer. This will take some time before it
can be sent back to the customer.

Previous Button: Click the “Previous” button at the bottom of the page to return to the previous screen.

Cancel Button: Click the “Cancel” button at the bottom of the page to cancel the Permit Application
process and return to the customer home page.

The Permit Application status will be changed to "DRAFT" and can be located in the
DRAFT queue if needed.
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Annual Permit Application — Success Screen

New York State Department of Transportation Saney ee

E— N R Acting Commissioner
= Permits Automation
‘About| Welcome | Annual Parmits | Trip Permits | -84 Permits NYSDOT Home | Help | Logoff

Anmnual HOTE Your Permit Application has been submitted for processing The Application ID assigned to this Permit Application is listed below You may
ELUEERE  \ish to print a copy of this page for your records

Application Status- Issued
ApplicationID - 1231286
E-Mail Address - ldufresne@dot.state.ny.us

The Permit Application has been auto-Issued. The Permit number has been emailed to you and your account has been charged the Permit
Fee. You may also obtain the Permit from your Home Page by clicking on the Permit.PDF link for this Permit. Please Note: Once printed,
the permit is not valid until signed appropriately in the Driver Affirmation section

Customer Home

Version 3.1.0408 114/2010 Technical Requirements | Privacy Policy

Figure 43 - Auto Issued - Confirmation Screen

Purpose: The "Success Screen" is a confirmation that the Permit Application has been processed or
submitted to the NYS DOT for manual review

Screen Display: This screen displays the:

= Application Status

= Application ID / Permit ID

= Address the Permit .PDF was emailed.
Data Entry Fields: None
Buttons: Below is a list of buttons displayed on this screen.

Customer Home: Click the “Customer Home” button at the bottom of the screen to return to the
Customers home page.
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Screen: Manual Annual Confirmation

New York State Department of Transportation Stanley Gee

— N . Beting Commissioner
"= Permits Automation
About | Welcome | Annual Permits | Trip Permits | -84 Permits NYSDOT Home | Help | Logoff

il

HITEGITE Your Permit Application has been submitted for processing The Application ID assigned to this Permit Application is listed below You may
SR  vish to print a copy of this page for your records

Application Status- Pending
Application ID - 1231304
E-Mail Address - ldufresne@dot.state.ny.us

Once the permit is reviewed and processed you will be notified by email of the permit status. when the permit is issued you will receive a
copy of the permit by email and your account will be charged or you can pay online for the permit. If the permit applicaiton is rejected you
will be notified by email with an explaination of the rejection. Please Note: Once printed, the permit is not valid until signed appropriately in
the Driver Affirmation section

Adding Attachments
If you wish to add attachments to the NYSDQT Permit Application, click the button Add Attachments and
enter the requested information on the screen. Attachments will be scanned for viruses and if clean of a

virus the attachment will be submitted with your Permit application.

Add Attachments

Version 3.1.0408 114/2010 Technical Requirements | Privacy Policy

Figure 44 - Manual Annual Confirmation Screen

NOTE: The Screen Text is being edited and this figure needs to be updated
Purpose: To indicate to the requestor that the Permit Application has been successfully submitted for
review.

Screen Display: This screen displays information to the user that the permit has been submitted for
processing.

This screen displays the:

= Application Status

= Application ID

= Address the Permit .PDF was emailed.

This screen also has a link to allow the customer to add attachments and submit them
for review with the Permit Applications.

Data Entry Fields: None
Buttons or Links: Below is a list of buttons or links displayed on this screen
Customer Home: Click this link to return to the home page.

Add Attachments: Click this link to start the process of adding attachments to the Permit Application.
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Special Note: After a permit is submitted and issued that permit cannot be edited and if you
attempt to return to the screens a message will indicate to you that you cannot edit
an issued permit.
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Amendments

Annual Permits, that are ISSUED and have not expired, can be amended.

When a permit is amended a new Permit.PDF is created and the existing permit is cancelled.
The Service Company and / or Carrier receives a email notifying them that the original permit
has been cancelled and a new amended permit has been issued

The following information in an Annual Permit can be amended:

. Power Unit License Plates.

. Trailer License Plates.

. Manufacturer Axle Weight Ratings on Power Units or Trailer configuration.

. Sum of Manufacturer Axle Tire Ratings on Power Unit or Trailer configurations.
. Axle Spacings on Power Unit or Trailer configurations

. Add a new Power Unit and configuration to the fleet.

. Add a new Trailer and configuration to the fleet.

. Change the overall vehicle dimensions length, width, height, Overhang.

© 00 N O 0o M W N P

. Add Additional Trailer(s) to an existing active issued Permit.

10 Replace the Power Unit on an issued Permit

The following information in an Annual Permit cannot be amended:
1. Cannot modify the load description.
2. Cannot change a Permit type
3. Cannot change the Motor Carrier name and address

4. Cannot change the Effective dates of permit.

Process and Fees

The amended Permit Application process will be the same as applying for a new Permit Application.

The fee charged for the amendment will be $15.00. If the customer adds additional configurations during
the amendment there will be an additional fee charge of $20.00 per configuration. If the customer deletes
configurations there will be no fees credited to the customer for removing configurations.

If an Annual Permit Application can be auto-issued then the amended Permit Application will be auto-
issued.

If an Annual Permit Application must be manually processed by a NYSDOT Permit Tech then the
amended Permit Application will be manually processed also.
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How to amend an Annual Permit Application

1. From the customer's home page locate an issued permit to amend

2. On the permit line there will be a "View Data" link. Click on this link to open the permit's view data
screen.

= New York State Department of Transportation  Stanley Gee
= Permits Antomﬁon Acting Commissioner

About | Welcome | Annual Permits | Trip Permits | 1-84 Permits NYSDOT Home | Help | Logoff

Annual Home Special Hauling Annual Permits - SvcLAD
Customer Support
Click the "View ﬁESDOTfName

or

Account Information

Customer Number |[124523

= e Xl Add Funds To Your Accountf]

Email Address ldufresne@dot state.ny.us ‘

Select Queue :

: Summary of last 16 Issued permits, displaying 1 to 10.
[FirstiPrey] 1] 2 [Next/Lasi]

Permit Application Permit Fee Submit Issue Effective Cust Customer View Data / Permit PDF |
No Status Type Date Date Start Date No Name Replicate Rejections
01182011 Target Windmill Mew . F)show
1231286 Issued 20 _C $240.00 09:40 011852011 012012011 134903 Senices Bop View Data permit pdf
1231284 Issued 204 C s240.00 DVEROYT gupgp011 o101 jaegpy  [AGtWinamil - New o py,  ESnow
10:03 ———  Senices App —_— permit.pdf

Figure 45 - Selecting a permit to amend

3. Ifthis is a permit that can be amended there will be a button at the top of the page titled "Amend"

New York State Department of Transportation

Permits Automation
About | Welcome | Annual Permits | Trip Permits | -84 Permits {elp | Logoff

il

Annual Home View Permit Data
Customer Support

Not Valid as a Permit

Customer Information
This Permit application will be:
Id 1230850 USDOT [12121212 FEIN
Aop Autolssued
Customer No 134903 Customer Name  [Target Windmil Services
DBA

Vehicle Dimension and Load Descript\gn Load Description: Note: What is specified in the load description will appear on the permit.

OverAll Dimension Overhang |Cunstructiun Equipment |
Width: Front Overhang: L | PermitsStartDate Permit Type Selection
Height  [13- Rear Overhang: :I Permit Start Date: Permit Category: <[Radius 25 Wile form Place of Business |
Lengih: [55-6 Fermit Duration: &

Permit Type: 2A44_C
Route:| | Night Travel in Region 810 D

Figure 46 - Initiation the amendment process
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4. Once you click the Amend button a message will appear stating the status of the Original permit
being amended.

I Y

'Messa.ge from webpage I

\:.’/ Upon processing this amendment the original permit is void and the amended permit replaces the voided permit. Do you want to continue? I

[ OK H Cancel ] L

Figure 47 - Message about amending a permit

5. Click the "Ok" button to begin the amendment process or click the "Cancel" button to abort the
process.

6. The amendment process will open to the Customer Information screen, allowing the user to
modify the data already prefilled from the original issued permit.

Amended Permit #:
usDoT FEMN
Customer No: Customer Mame  [Targst Windmil Services
DBA Target on the Wind
Physical Address Information Mailing Address Information
IAddress Streett [[1010 West 27 th Ave Address Streett 1010 West 27 th Ave
AAddress Street2 |[mail stopm 2345 Address Street? |[Mail Stopm 2345
IAddress Street3 I Address Street3 I
[City [aibany |[state |Zip J[rz2m | (City J[albany | state [jwr | Zip [1z201

Contact Information

Contact Lou Dufresne

" .
* Current Insurance Coverage Workers Compensation Insurance Coverage

ol 575,000/8250,000 Insurance Coverage
% 51,000,000 Ingurance Coverage

I meet Workers Compenzation Inzurance Coverage
o am exempt from Workera Comepnzatien Inzurance Coverage

Figure 48 - Prefilled data from the Issued Permit
7. The customer will move from screen —to-screen through the Annual Permit Application modifying

data as need and when the application is complete it will be submitted for processing and the new
amended ISSUED permit will be emailed to the customer.
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Adding Attachments to a Manually Processed Annual Permit

An Annual Permit that is auto-Issued will not need attachments added to the Permit Application.
Only Annual Permits that are manually processed will have this feature available to them.

The "Add Attachment” link which is located on the success screen becomes available after the customer
has submitted a manual Annual Permit Application.

To add an attachment the customer will click on the "Add Attachment" link and the "Attachments"
screen will open to allow the customer to add files.

Attached Document Types: From the drop down list available, the customer will select the document
type they wish to submit

These document types are:

e Route Survey
Traffic Control Plan
Map
Radioactive documentation
Sealed Container Documentation
Additional Permits / Letters
Other

The customer (Service Companies and Carriers) can attach a file (.txt, .pdf, .doc, .jpg, .gif) to a Permit
Application and submit it electronically with the Permit Application.

The customer should not try to attach executable files for submission with the Permit Application

There is no limit to the number of attachments as that can be submitted with a Permit Application

All attached files will be scanned for viruses before they can be opened and reviewed.

Whenever a Permit is replicated from the customer’'s Home Page the attachments for that replicated
permit are cleared / removed from the New Permit Application because they may not apply to that Permit

Application when it is submitted. The customer would need to attach them again. This prevents incorrect
data from being attached to a New Permit Application.
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New York State Department of Transportation Staney Gee

Acting Commissioner

L

Permits Automation
About | Welcome | Annual Permits | Trip Permits | -84 Permits NYSDOT Home | Help | Logoff

Annusl Ho[lje Your Permit Application has been submitted for processing The Application ID assigned to this Permit Application is listed below You may
PLECLEREINI i to print a copy of this page for your records

Application Status- Pending
Application ID - 1231399
E-Mail Address - ldufresne@dot.state.ny.us

Once the permit is reviewed and processed you will be notified by email of the permit status. when the permit is issued you will receive a
copy of the permit by email and your account will be charged or you can pay online for the permit. If the permit applicaiton is rejected you
will be notified by email with an explaination of the rejection. Please Note: Once printed, the permit is not valid until signed appropriately in
the Driver Affirmation section

Adding Attachments
If you wish to add attachments to the NYSDOT Permit Application, click the button Add Attachments and
enter the requested information on the screen. Attachments will be scanned for viruses and if clean of a

virus the attachment will be submitted with your Permit application.

Add Attachments

Version 3.1.0408 11412010 Technical Requirements | Privacy Palicy

Figure 49 - Link to add attachments

Purpose: To allow the customer to add attachments to the Permit Application that they have just
submitted.

Links and Buttons
Add Attachment: Click this link to open the screen to add attachments to this Permit Application

Customer Home: Click this button to return to the Home Page
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Add Attachment Screen

|

New York State Department of Transportation

Add Attachments to the Permit Application

Application 1D : 1231367
Attached Document Type : |Radioactive Documentation M
Comment :

|Latest estimates

Attached File - |ct\fakepath\Traffic Control Plan.pdf sect @

t T “
Summary of last 4 attachments, displaying all attachments.
a

Document Type 7 Document Name Comment Remove
Traffic Contral Plan 1231367 _Traffic Control Plan.pdf Albany NY Trafic Survey and Plan View Remaove
. . 1231367 _Sealed Container .
Sealed Container Documentation Documentation pdf Mew Documentation Port odf Albany
Route Survey 1231367 _Route Survey.pdf Mewest As of 1/15/2012 Remove
Map 1231367_Local Map.pdf Local Area map

Remaove

Revised: 1/14/2010

Close

Figure 50 - Add Attachment Screen

Purpose: To allow the customer to add attachments to the Permit Application that they have just
submitted.

Screen Display: The Top half of the screen allows for data entry and selection of document types to be
attached

The bottom portion of the screen displays the documents that have been attached.
Clicking on the "View" link allows the document to be viewed on the screen.

Clicking on the "Remove" link removes the document from the list.

Data Entry: In the top section of the screen there is an area to enter attachment information.

Attached Document Types: From the drop down list the customer will select the document type they wish
to submit:

Route Survey

Traffic Control Plan

Map

Radioactive documentation
Sealed Container Documentation
Additional Permits / Letters
Other

Comment; The Customer can add a clarification comment about the document or the document title
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Attached File: Path to the file to be loaded
Buttons and Links: Below is a list of buttons displayed on this screen.

Add Attachment Click the “Add attachment" button and the file in the "Attached File" field will be
added to the lower half of the screen titled attachments

Close Click on the "Close" button and the screen will close

View: Click on the "View" link for a specific document and that document will open and

display the contents for review.

Remove: Click on the "Remove" link and the selected document will be removed from the
list. Once removed from the list it can be added back in by attaching it again.

Annual Permit — Permit.PDF

The figures below display the Annual Permit PDF which is mailed back to the customer when the permit
is approved and issued.

The first page of the permit consists of the following sections:
State Seal and Date-Time

Permit Number and Permit Type

Customer Information

Vehicle Information

Configuration Number and information

Permitted weights

Axle Spacings

Trailers to be used with this configuration

10. Standard Permit Requirements

11. Standard Permitted Vehicle and Load Requirements
12. Driver Affirmation and Signature Section

13. Attachments

CoNo,r®ONE

Permit PDF for Manual Annual Permit types

If the Annual Permit is a manually processed permit, it will display "axle weights" for each axle on the first
page instead of "Permitted Grouping Weights". Refer to Figure ?? to view type of format. All other areas
of the permit remain the same
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Auto-Issued Annual Permit PDF

T 1L STATE OF NEW YORE 2011-2022
& A w’ a DEPARTMENT OF TREANSPORTATION 200
- R SPFECTAL HAULING FERAIT

1/10/11 9:17 am WWW IYpemIit oTE
ik, TRl e ]

PermitNe: 1231133

eyt Aumual Permit Type: Radizs 25 Mz form Flace of Businass
Carrier Name: | Taser Windmill Services Customer No: 134803 | USDOT: | 12121212
DEA- Effective Start Date: | 01102011
Address: 1010 West 27 th Ave Effective End Date: | 05/08/2011
Mail Stopm 2345 Parmit Fee: $240.00
City: Albamy StateProvince: WY Fap: 12201
Power Unit Information ~
Year Make | State | License Plate | VIN
2001 Ford DE | NY20020 838827 GEG2892¢8

|1mddlscrjpﬁ.unisarusulnhledﬂu‘ipliﬂnniﬂmhndhdlgcm
Orverall Ft - In Overhanz Ft - In Load
I.engd:|1—leigh‘t|“'iclﬂ1|l-'rucll|Rur| Desc.

! 56-0 13-0 120 00 0-0

Configuration Mo, 1

Single axle weight: within the penmitted groups may not excesd the lesser of the Mamfcmred Tire Ratings, Gross Axle Weizhe
Batings, or 25 000 pounds.

Total weizght carried under the permit may not excesd Gross Vehicle Weizht Rating (GUWE).

When hauling pmltiple items:  Axle weights, axle prouping weights, or the gross weight shall not exceed those anthonzed under
the MYS Vehicle & Traffic Law, Title 3, Article 10, Section 385.5 throuzh 385.13.

Comstruction Equipment

Permitted Weight Alax Axle Group Weight Allowed
Permitted Gross Weight { ALl axles) B0000
Steer Axle 14000
Power Unit Tandem 34000
Trailer Tandem 40000

Eey: P1, P2, P3, M, P53 = Power Unit Axles; T1, T2, T3, T2, T3, T6= Tmiler Axles

| Fl |m |Pﬂ-| P4 |PS | | Major Spacing | [ ] [ & [ ™ [ 15 [ T6 [ Wheebas |
[0 ] +0 [ | | I [« [ ] L | [ e |
Trailer Vin Trailer Plate Trailer Reg State Trailer Nickname
002785HER 8192810 5D LAD Trlr 200

Figure 41 — Auto Issued Permit, Page 1
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Purpose
The issued permit can be printed by the carrier to be used as the permit in the vehicle.

Sections of the issued permit

1. State Seal and Date-Time: Combination indicates a valid Issued Permit. It is copmposed of the state
seal and the date and time it was issued.

2. Permit Number and Permit Type: Located in the center of the heading

3.Customer Information: In this section you will see listed Carrier name, address, Customer number,
USDOT, Effective Start and Effective end date of the permit and the fee
charged for the permit.,

4. Vehicle Information:  In this section Power Unit information is listed.

5. Vehicle and Load Information: Listed is this section is the Overall Vehicle dimensions, overhang and
the load description.

6. Configuration Number and information: General information about the configuration

7. Permitted weights: Weights allowed for this configuration.
8. Axle Spacings: Listed here are axle spacing between axles.
9. Trailers: A list of all the trailers that can be used with this configuration

10. Conditions and Restrictions: Listed on Page 2 are the conditions and restriction statements that apply
to this annual Permit.

11. Standard Permit Requirements: Listed on Page 3 are general restrictions related to permit
requirements.

12. Standard Permitted Vehicle and Load Requirements: Listed on Page 3 are Standard Permitted
Vehicle and load requirements.

13. Driver Affirmation and Signature Section: In order for a permit to be valid the affirmation statement
must be signed by the driver(s).

14. Attachment: Certain conditions and restrictions require attachments to be added to the Permit
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S Y 3 STATE OF NEW YOREK 2011-2022
W’ DEPARTAENT OF TEANSPORTATION 200
ta 48 .A.

SPECTIAL HAULING FERMIT
1/10/11 9:17 am R
(; ] [ ! “| .
Kbl 1 PermitNo: 1231133
H Annmal Permit Type: Fadis 25 Mis form Flace of Business

Romte: 15 Mile Radins of POB

Conditions / Restrictions

Spedal Travel Amthoriration

-Samrday move authorized from 1/2 hour before sunrise ool 12:00 Noon

Structure Requirements

-Cross oo "B posted OF. load posted stmachures.

Additional Orperating Anthority Permits

-WYSDOT Pemmit is not valid within Mew Yook City limits. Separate New York City Pemmit is required.
-WYSDOT Permit is not valid when crossing Bridge Anthority and or Border Crossing bridze(s). Additional Permit(s) may
e required Contact appropriate Bridze Authority prior to crossing.

-WYSDOT Permit is not valid on Counfy and or Local road(s). Additonal permit(s) may be required.
-NYEDOT Permit is not valid on the NY'S Thruway. Separate Thooway pemit is required.

Restricted Highways

-Large Through Truck Festricted Higharays

This permit iz mot valid for use on the Restricted Highways listed below except for:

1. Pick up and delivery at facilities or specific jobsites that are located directly on such restricted highways; or

2. Pick up and delivery at facilities or specific jobsites that are only sccessible by nse of such resmicted highways; or

3. The movement of “perishable goods™ as described below; or

4. The contimmation of a series of pick ups and'or deliveries when one (or more) pick up or delivery is allowed by (1) or (2) above; or
5. Use of a restmicted hizbrvay is at least 25 miles shorter than the shortest altemative route over Cualifyine hishmvays; or

. Crperation under a Hardship Waiver issued and presented with this permnit; or

7. An emergency
Descripion of Bestricted Highays
Version Diate 117152008

From To ERestricted Highway Number Counties

I81 Exit 8 WY 134 HNY 70 Tioga, Tomplins

I81 Exit 12 Us 20 NY 41 Cortland, Onondags

IB1 Exit 12 Us 20 NY 80 Cortland, Cayuza

WY 41 Us 20 NY 414 Cortland, Caynza, Onondaga

NY &89 NY 414 NY 96 Tompkins, Seneca

Y 414 U520 WY 96 Tompkins, Seneca

Y 80 WY 34 NY 38 Caymza

WY 96 U520 WY 89 Tompkins, Senaca
Additional Conditions:
1. A large through mock is any combination of vehicles consisting of a tractor or truck and trailer whose trailer length is forty-ve (45)
feet or more.

2. Use of the restmicted highways except as noted above, s a permit violation and grounds for revocation of the pemmit and impositon of a
civil penalty pursuant o section 385(15)() of the New York State Vehicle and Traffic Law.

3. Any Hardship Waiver issued by the Depariment granting the use of resmcted highmays omst be presented to Law Enforcement with
this permit.

4. “Perichable goods” mesns any goods that may spoil or otherwise becoms unt for its intended pupose becass of its nanme, type or
physical condifion Perishable goods inclade, buat are not limited to, perishable foed (e g., fresh or processed measts, pouliry, seafood,

Page 2 of 4

Figure 51 - Issued Annual Permit, Conditions and Restrictions Page
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x - STATE OF NEW YORK 2011-2022
% A m a DEFARTAMENT OF TEANSPORTATION 200

SPECTIAL HAULING FEEAMIT
1/10/11 9:17 am S ——
th _i_ ! PermitNo: 1231133
- P - — Anmnal Permit Type: Fadius 25 Mile form Place of Businass

Standard Permit Requirements

This permit is only valid for highways under Mew York State Deparmment of Transportaton jurisdicoon. Permission must be obtained from
appropriate authority when traveling over FIYS Thnrway, WY 5 Bridze Authority bridges, Parkway, County Fieads, Town Higlways, and
City (inchoding Mew York City) or Village Foads.

Crver-dimensional and or Crrerweight moves that do not exceed 12 feet wide, 13 feet § inches high and 85 feet in length and can mamtsin
maffic flow speed are allowed to move from 4 br before sunrise miil 12 noon on Satordsys unless sach Samrday falls on a boliday . Permit
and effective dates nmst be valid.

o Movements are allowed oa the following holidays, unless swhorized on the permit; MNew Years Day, Memorial Day, Independence Diay,
Labar Day, Thanksgiving Day & Christmas Diay or from 12 noon the day preceding Memorial Day, Independence Day, Labar Day,
Thanksgiving Day & Christmas Day. The day preceding means sny normasl working day, Monday throuzh Friday.

Al permitted moves nmst comply with Part 154-1 title 17 of the New York Compilation of Code, Fules and Regulations.

Permittes is responsible for checking the O5/0W Routing Map loca artment of Transportation's Internet website (@
wWww _nypermits org for any Travel Resmictions that may be on amy the approved radins or blanket areas of ravel prior o
the start of each permit move. Printable Travel Fesmictions are also bsite nnder 'Special Hanling' and Flestrictions’.

Standard Permiatted Vehicle and Load Reguirements

Maxinmmm speed shall not exceed 55 MPH.

An amber revolving light shall be located on the top of the towing vehicle, visible in a 360 degree rotation and shall be operational at all
fimes.

Crverdimensional permitted vehicles | loads shall display OVERSIFE LOAD waming signs at least 7 feet long and 18 inches high with
lettars at least 10 inches hizh located foms and rear

Creer-dimensional permitted vehicles shall display red or oranze flaorescent flags at least 18 inches square, on staffs, located at the
extrenities of the vehicle / load

A vehicle may carry more than one (1) item as part of the permitted load, provided that it matches the load description on the permit and
items are mot stacked to create a height exceading thirteen fieat six inches messured from bottom of tres to top of load, or loaded
side-by-side to exceed width of eight feet v inches, or loaded end-to-end and vehicle, inclusive of load, exceads length authorized wmder
the WS Vehicle & Traffic Law, Title 3, Article 10, Section 385.3 or combination of vehicles, inclusive of load, excesds lensth anthorized
under the MYS Vehicle & Traffic Law, Tite 3, Amicle 10, Saction 385.4.

‘When permit allows axdle weights, axle srouping weights, or gross weight to excesed those suthorized wmder the M5 Vehicle & Traffic
Law, Title 3, Article 10, Section 3855 through Section 38513, the load may not constinute more than one (1)) item

wires, cables, sigmal or raffic lightz, limbs of trees or overhead
owners thereof and movernents shall not be conmenced wmil
¢ arranzements with all utlity companies and owners.

Per the Mew York State Certified Escort Manus], Section 17
suciures shall not be disnorbed without first obtaining i
after such consents are obtamed. Permittes nmst notify and

Driver Affirmation:

I affirm that all information on this application is cormect to the best of my knowledze and understand that false staternents on this
applicaton are punishable as a crime under Penal Law 210.45

Dmiver 1 Sipnanme Date:

Dimver 2 5iznature Diate:

Paged of 4

Figure 52 - Issued Annual Permit, Standard Requirements Page
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Manually Issued Permit.PDF

If the Annual Permit is a manually processed permit, it will display "axle weights" for each axle on the first
page instead of "Permitted Grouping Weights". Refer to Figure ?7? to view type of format. All other areas
of the permit remain the same.

- 5TATE OF NEW YOERK 2011-2033
E A g | A DEFARTMENT OF TRANSPORTATION 134843
- - SPECIAL HAULING PERMIT
2
42 am WWW . IyPermits org
il
: I PermitNo: 1 230474
._-5;-.-._4;._.1-;? =4 Annual Permit Type: Crans - Anmual
Cuostomer No: 134005 USDOT: 3434342

Carrier Name: | 5-o0by Pet Trucking
Effective Start Date: = 01/21/2011

DBA: Pet: on the move

Address: 737376 East Lark Smeet Effective End Date: | 01/20/2012
FPermit Fee: $350.00

City: Blake Smeet StateProvince: IV Eip: 45§78

| Power Unit Information
| Year Make | State | License Plate | VIN

2001 232323 jin] 232323 1212122323232

|I_uad description is a reasonable description of the load being carried. |

Overall Ft - In I—Iﬂﬂrhang Fi-In Lead Crane equimsnt an boom

Length | Height | Width | Fromt | Rear | Desc.

40-0 13-0 12-0 0-0 0-0

Configuration No. 1
Single axle weights within the pemmitted stoupgs may not excesd the lesser of the Manufactared Tire Ratings, Gross Axle Weight

Axle eed Gross Vehicle Weight Ratng (GVWE).

Total weight carmied undy
& grouping weights, or the gross weight shall not exceed those suthorized under

When hanling multiple it
the FIYS Vehicle & Tj 10, Section 385.5 throngh 385.13.

IENE | m | | 1 | 14 | 15 | T6 | Wheelbase |

20,000 |zu.c-ou | 20,000 |20.000 | | | | | 37-0 |
| 100 | | | 230 N | |

Trailer Vin Traler Flate Trailer Reg State Trailer Nickname

13231212122323 NTO30399 RI bebebbe

Figure 53 - Manually Processed Annual Permit.PDF
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Customer Support

New York State Department of Transportation Astrid Glynn

i N Commissioner
Permits Automation

About | Welcome | Customer Home NYSDOT Home | Help | Logoff

ety Customer Support
Customer Support]

Add/Modify Customer

Pre-Fund Special Hauling Account

Contact Central Permit Office

User Guide

Use the Add/Modify Customer link if you were unable to find the carrier you are attempting to submit a permit for, or you found the carrier but some of their
account information is incorrect. This link will open an account maintenance form which may be filled in on-line and e-mailed to the Central Permit Office. After the
Central Permit Office has processed this form, the new or corrected information will be available.

Use the Pre-Fund Special Hauling Account link to add funds to your account. This will open the Central Permit Office's pre-funding web page which requires some
manual processing to update your balance.

The hours of operation for Special Hauling Oversize / Overweight On-Line Permits coincide with those of the OSCAR system. Please report issues related to on-line
permits directly to the NYS Department of Transportation's Central Permit Office using the Contact Central Permit Office link above. Customer service is available
during normal business hours.

Click this link to open or download the Permits On-Line auto-issuance system's User Guide. This guide provides information about how to navigate from screen-to-
screen, how to complete and submit an I-84 permit application and how to search for and view information about previously submitted on-line permits.

Revised: 06/26/2008 Technical Requirements | Privacy Policy
Figure 54 - Customer Support Screen

Purpose
To provide links to customer support features to add or modify a customer or to add funds to your
Special Hauling Financial Account

Screen Display
Instructions to:
e Add or modify a customer
¢ Add funds to your Special Hauling Financial Account.
e Hours of operation
e Contact Central Permit Office

Links
Add/Modify Customer: Click this link to open the Central Permit Office’s Account Maintenance form.

Pre-Fund Special Hauling Account: Click this link to open the Central Permit Office’s pre-funding web
page.
Contact Central Permit Office: Click this link to navigate to the NYPermits.org web site, a section of

NYSDOt.org. Use this screen to obtain information about Permits or
contact the Central Permit Office.
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NYS DEPARTMENT OF TRANSPORTATION
ACCOUNT MAINTENANCE

CENTRAL PERMIT OFFICE
INSTRUCTIONS S0 WOLF Roan, 1% FLOCR MORTH RESET FORM

ALBANY, NEW YORK 12232
(218)485-2999
583-TE3-1685
WWW NYPERMITS.ORG

[ ] New CusTomER DACCDUMT Urpate — Customer No:

*For AccounT UPDATE ENTER ONLY THE NEW INFORMATION
Company Name:
DBA:
USDOT # lFEIN# |

Puvysical ADDRESS:

Street Address:
City & State: | Jip: |

MaiLinGg ADDRESS: (If different than above)

Street/PO Box Address:

City & State: | Zip: |

Contact Person:

Name:
Work # | Cell # | | Fax# |
E-Mail:
Permit Service Submittal Acknowledgement
| agree to allow Permit Service Companies to submit applications on behalf LIYES
of the company as indicated by name and or customer number above. [ [NO

[ |Account CLOSURE

Customer No. |

Heason: |

AFFIEMATION

|:| By checking thiz box, | attest that fales staternents made on this application are punishable as a crime
under Penal Law section 210.45.
Crats:

Figure 55 - Account Maintenance Form
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Adding Funds to your SpecHaul Financial Account

Adding funds to your SpecHaul Financial account can be accomplished by :
e Mailing in a check to the permit office,

Using the web site link to make a Authorize.net credit card payment,

Making a payment at the central Permit office window on Wolf Road

Have a carrier drop off a check to the permit office

Making a Credit Card payment through OSCAR

OSCAR Credit Card Payment

The option of making a credit card payment to add funds to you NYSDOT financial accounts will
be available very shortly through OSCAR. This process is listed below and should be available
within the next couple of months.

Adding funds to you SpecHaul financial account begins at your home page by clicking on the “Add Funds
to Your Account” button. Permits cannot be released to you until all permit fees are paid. If you do not
have sufficient funds in you financial account the permit you applied for will not be emailed to you until
payment is received.

Payment can be made by adding funds to your SpecHaul Financial Account and then selecting the
permits you wish to issue

The steps to add funds to you financial account are listed below.

= New York State Department of Transportation

= Permits Automation
About | Welcome | Annual Permits | Trip Permits | -84 Permits NYSDOT Home | Help | Logoff
e —

Stanley Ges
Acting Commissioner

Annual Home
Customer Support

Account Information V4

| Search |
/
RN 13494 Search by Cust/USDOT/ Name
ccount Balance FEXET | Add Funds To Your Account]] or

Email Address ldufresne@dot.state.ny.us |
[searcn by Permit# | |

Select Queue : =
Summary of last 19 Issued permits, displaying 1 to 10.
: [FirstPrev] 1| 2 [Mext/Last] E
Permit Application Permit Fee Submit Issue Effective Cust Customer Mew Wiew Data / Permit PDF /
HNo Status Type Date Date Start Date No Name App Replicate Rejections
01192011 Target Windmill New . T show
1231367 Issued 2A4_C $240.00 15:36 01M19/2011 012172011 134903 Senvices App View Data permit pdf
1231339 Issued 204 C 524000 1192011 0499011 012172014 134903  JargetWindmill - New ;.\, gty Fsnow
09:38 Senices App permit.pdf
1231338 Issued 284_C s24000 V1920V popgmoe o201 134ggz  Jargetwindmill - NEW . patg T snow
09:36 Senices App —— permit.pdf

Figure 56 - Home Page

1. From the home page click on the “Add Funds to Your Account” button to open the screen in
Figure 57.
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New York State Dé

Permits Automation
About | Welcome | Customer Home NYSDOT Home | Help | Logoff

Stanley Gee
Acting Commissioner

Customer Home
Customer Support

Customer Information

QA

Senice Co Name: SenviceCoZ [NYSDOT Customer Number [[57764

\Special Hauling Financial Account || $280,920.00 \
Balance:
Enter the dollar amount you wish to add to you

Enter the Amount you wish to 100.00|
process(3):
To Process this payment, Click on a button belo®

Date: HU 619/2009

Pour Financial Account

Cancel Processing

Version 3.0.0058 06/17/2009 16:52 Technical Requirements | Privacy Policy

Add Funds to Special Haulinc
Financial Account

Figure 57 - Enter dollar value to be processed.
2. In this screen enter the dollar amount you wish to add to you financial account and then click the

button “Add funds to your SpecHaul Financial Account”.

3. The process will transfer to the OSCAR System which is used to process your payment. Figure
26 will be displayed. Click the “Pay with Credit Card” button.

One Stop Credentialing and Registration v —
J NEW YORK -
OSCAR 2 STATE m '!im

FAQs | Privacy | Security | ContactUs

OSCAR Transaction Summary

Customer Name : Thanga Shanmugakani Date: 06/19/2009
Customer Mumber - 57610
Customer Address: 345 Concord Street Transaction No: 06192009000013

Albany 12222

Choose File/Print from your browser's menu to print a copy of this page for your recor
Your transaction summary information is displayed below. Select Pay with Credit Card to com| cancel this transaction.

NYSDOT Oversize/Overweight Permits

You are about to add 1000.00 to your NYSDOT SPH Financial Account Amount Due: 1000.00

Total Amount Due: $1000.00

[ Pay With Credit Card Cancel Transaction

Figure 58 - OSCAR Payment Screen

4. Enter your credit card information in the appropriate fields and then click the submit button.
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& ; isirati -
One Stop CSE%\QAHE Registration /' NEW YORK STATE -

FAQs | Privacy | Security | Contact Us
OSCAR Payments

Mame: Thanga Shanmugakani

For instructions on a specific field, click the ® icon.

* Required fields

Type of Credit Card* | Master Card [V]
Credit Card Number® 544293666666016 (Enter numbers only)

Expiration Date* | 10/10 (mmfyy)
Cardholder's Name*® NYSDOT

US ZIP Code & 12205
-0OR -

Canadian Postal Code & (no spaces or hyphens)

Amount Due $ | 100000

orting. record-keeping, insurance and credential requirements as specified in Mew York State and Federal Laws and in the International Registration
greement (IFTA). The applicant further agrees Mew York State may withhold any refunds due if the applicant is delinquent on payment of motor
RP or IFTA member. Failure to comply with any of these provisions shall be grounds for revocation of credentials for all IRP and IFTA jurisdictions.

belief, the information on this application is true, correct and complete. | understand that willfully false representation is a crime punishable under

Required to complete transaction.)

rtify the above:* Yeséﬂ (

[ Submit ] [ Clear ] [ Cancel Transaction ]

Figure 59 - Enter Payment Information

5. When the payment processing is complete the confirmation screen will be displayed.

= i " H rd
One Stop Cadgug)gqaﬁmguslrawn Pk NEW YORK STATE -

FAQs | Privacy | Security | ContactUs | My OSCAR
Confirmation - Transaction Complete

Thank you for using OSCAR, the One Stop Credentialing and Registration Sy:
Choose File/Print from your browser's menu to print a copy of this page!
To print your credentials, Print Credentials. Credentials will only be availa

Transaction Number: 06192009000013
To perform other OSCAR Senices, see MY OSCAR.

Figure 60 - Confirmation Screen

From the OSCAR Confirmation page click the My Oscar Link in order to return to the My OSCAR page
where you can select the link back to the NYS DOT Permit Application system.

6. Atthe current time there is no automatic process to return you directly to your Home Page. You
must navigate to the NYS DOT Home page again. | a future release this process will be changed.
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One Stop Credentialing and Registration
FAQs | Privacy | Security | ContactUs | LogOut

My OSCAR Online Services for Thanga Shanmugakani/

* Please do not use your browser's back or forward buttons when using the OSCAR application
Buttons are provided on the bottom of the screens to navigate through the OQSCAR application

Authorized Programs
You are authorized to perform transactions for the following programs

« DOT

Authorized Online Services

« Obtain Oversize/Overweight Permit(s)

« Select Your Type Of Business

e Log Out

' NEW YORK STATE M

Figure 61 - My OSCAR Screen

7. Onthe My OSCAR screen click on the link “Obtain Oversize / Overweight permit(s)” to return to

the NYS DOT Application and navigate to your Home Page.
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How To Do Section

How do | do the following?

How do | apply for a New Annual Permit?

1.

abrown

If you are a Service Company use the search field on your home page to locate the Carrier you
wish to submit a permit for.

If you are a Carrier go to Step 3.

On that screen click the button or link that is titled “New Application” or “New App”.

Fill out all of the data in each of the screens and click the “Submit” button.

On the Annual Permit Confirmations Success Screen which appears after the permit has been
submitted, record the Permit Application ID number or print that page for your records.

How do | replicate an Annual Permit?

1.

From your home page, use the search field to locate the Carrier for which you wish to submit a
permit or search by Permit Application ID or permit number to locate the one you wish to
replicate.

On the search results screen click the button or link that is titled “View Data” which is to the right
of each permit or Permit Application listed on the home page.

When the View Data screens appears review the information to make sure it is the correct permit
or Permit Application you wish to replicate.

On the top or bottom of the screen just above of Customer Information is the “Replicate” button.
Click on the “Replicate” link and a copy of the data from the selected permit will be prefilled into a
new Permit Application.

How do | save the Permit Application that | have been working on as a “DRAFT”?

1.

2.

3.

While you are editing the Permit Application scroll to the bottom of the page and click on the
button “Save” or "Draft".

The data will be saved to the database, the status of the Permit Application will be changed to
“Draft”.

Record the Permit Application ID number from this page or print this screen so that you will know
what the permit number it was save as.

How do | open and complete a Draft Permit Application.

oukrwnE

© N

9.

10.

Navigate to your Annual Permit home page.

From the select queue dropdown field select “Draft”

The system will display all permits that have a status of “Draft”.

Click on the view data link for the permit you wish to edit.

The system will display the View Permit Data Screen

In the top center section, just above the title Customer Information is a button titled “Continue
Draft”.

Click the "Continue Draft" button.

The Permit Application will open to the first page of the Permit Application and allow you to move
through the Permit Application and make the changes you wish to make.

Once you have completed the Permit Application submit it for processing,

The status will change from “Draft” to “Pending” and the Permit Application will no longer appear
in the Draft Permit queue. It will now appear in the “Pending” queue.

How do | add funds to my SpecHaul Financial account?

1.
2.

Navigate to your any home page.
Click on the button “Add Funds to Your Account”.
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A screen will open to allow you to enter a dollar amount you wish to add to your account.
Click the button “Add Funds to Special Hauling Financial Account” or “Cancel processing” to
cancel the transaction.

By clicking “Add Funds to Special Hauling Financial Account” will transfer you to the OSCAR
system where you will complete the transaction by entering your credit card information.
Once the transaction is complete a screen will be displayed to indicate if your transaction was
successful or not.

At that point you will have to navigate through OSCAR screens to return to your Trip Permit
Home Page.

How do | view and obtain a copy of my permit?

1.

2.
3.
4

o 0

Whenever a permit is approved by the permit office a copy of the permit is emailed to you.

If you need a copy of you permit navigate to your home page

Search for the permit using the permit number search field

Enter the permit number into the “Search by Application/Permit #” field and click on the “Go”
button.

The screen appears will display the permit record for the selected permit number.

Click on the link “Show permit.pdf” and a copy of the permit emailed to you will appear on the
screen.

Select File and Print from your PC menu to print the permit.

If the status of the Permit Application is “Pending”, “Draft”, Ready-To-Issue” or “Rejected” the
“Show permit.pdf link will not be available. It is only available on issued permits.

How do | email attachments to the NYS DOT Office?

1.
2.
3.

No ok

© x

Auto Issued Annual Permits do not provide a choice to add attachments

Attachments can be sent into the DOT at the time the Permit Application is completed.
Once you have submitted a Permit Application a screen will be displayed that contains the
application ID that uniquely identifies the Permit Application you just submitted.

Click the Add Attachments link.

On the screen that opens enter the data into the fields displayed

Navigate to the location of the document you wish to attach

Click the "Add Attachments button and the system will load the attachments for that Permit
Application.

Repeat this process until all of your attachments have been added

Click close to end this process
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